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Preface

This State of Georgia Poll Worker Manual is to be used as a guide for the administration of elections
conducted by county election officials for poll workers.

This manual is not intended to be used as a substitute for the Georgia Constitution, relevant
statutes, applicable case law, or rules of the State Election Board.

Prior to your assigned duties, be sure to collect county contact information, county information for

board members (if applicable), polling place information, a county map, a supply list, and any other
information provided by your county.

Elections Division
2 MLK Jr. Dr. SE #3802 West
Atlanta, Georgia 30334
Phone:(404) 656-2871
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General Information
Poll Officers

Qualifications, Conduct, and Training

0.C.G.A. § 21-2-92(a)

Poll officers appointed pursuant to Code Sections 21-2-90 and 21-2-91 shall be judicious, intelligent,
and upright citizens of the United States, residents of or otherwise employed by the county in which
they are appointed or, in the case of municipal elections, residents of or otherwise employed by the
municipality in which the election is to be held or of the county in which that municipality is
located, 16 years of age or over, and shall be able to read, write, and speak the English language. No
poll officer shall be eligible for any nomination for public office or to be voted for at a primary or
election at which the poll officer shall serve. No person who is otherwise holding public office, other
than a political party office, shall be eligible to be appointed as or to serve as a poll officer. A parent,
spouse, child, brother, sister, father-in-law, mother-in-law, son-in-law, daughter-in-law, brother-in-
law, or sister-in-law of a candidate shall not be eligible to serve as a poll officer in any precinct in
which such candidate's name appears on the ballot in any primary or election.




General Information
Poll Officers

Qualifications, Conduct, and Training
O.C.G.A. § 21-2-99(a)

The election superintendent shall provide adequate training to all poll officers and poll workers
regarding the use of voting equipment, voting procedures, all aspects of state and federal law
applicable to conducting elections, and the poll officers' or poll workers' duties in connection
therewith prior to each general primary and general election and each special primary and special
election; provided, however, such training shall not be required for a special election held between
the date of the general primary and the general election. Upon successful completion of such
instruction, the superintendent shall give to each poll officer and poll worker a certificate to the
effect that such person has been found qualified to conduct such primary or election with the
particular type of voting equipment in use in that jurisdiction. Additionally, the superintendent shall
notify the Secretary of State on forms to be provided by the Secretary of State of the date when
such instruction was held and the number of persons attending and completing such instruction.
For the purpose of giving such instructions, the superintendent shall call such meeting or meetings
of poll officers and poll workers as shall be necessary. Each poll officer shall, upon notice, attend
such meeting or meetings called for his or her instruction.




General Information
Poll Officers

Qualifications, Conduct, and Training
O.C.G.A. § 21-2-99(b)

No poll officer or poll worker shall serve at any primary or election unless he or she shall have
received instructions, as described in subsection (a) of this Code section; shall have been found
qualified to perform his or her duties in connection with the type of voting equipment to be used in
that jurisdiction; and shall have received a certificate to that effect from the superintendent;
provided, however, that this shall not prevent the appointment of a poll officer or poll worker to fill
a vacancy arising on the day of a primary or election or on the preceding day.




General Information
Poll Officers

Election Offenses Involving Operation of the Polls

Poll managers must familiarize themselves with the following sections of the Georgia Election Code
to ensure that unlawful acts or omissions by poll officers do not occur.

O.C.G.A. § 21-2-584: Refusal or failure of manager to administer oath to poll officer; poll officer
acting without being sworn; giving of false certificate as to swear of poll officer.

O.C.G.A. § 21-2-587: Failure to return memory cards.

O.C.G.A. § 21-2-587: Frauds by poll officers.

O.C.G.A. § 21-2-588: Premature counting of votes by poll officer.
O.C.G.A. § 21-2-589: Willful omissions by poll officers.

0O.C.G.A. § 21-2-590: Poll officer permitting unregistered or unqualified persons to vote; refusing to
permit registered and qualified persons to vote; unlawful rendering of assistance.

0O.C.G.A. § 21-2-591.: Poll officers permitting unlawful assistance to voters.
O.C.G.A. § 21-2-592: Failure of poll officers to keep record of assisted voters.




Polling Place Preparation

0.C.G.A. § 21-2-267(a)

The governing authority of each county and municipalitY shall provide and the superintendent shall cause all
rooms used as ?olling places to be provided with suitable heat and light and, in precincts in which ballots are
used, with a sufficient number of voting compartments or booths with proper supplies in which the electors
may conveniently mark their ballots, with a curtain, screen, or door in the u Per part of the front of each
compartment or booth so that in the marking thereof they may be screened from the observation of others. A
curtain, screen, or door shall not be required, however, for the self-contained units used as voting booths in
which direct recording electronic (DRE) voting units or electronic ballot markers are located if such booths have
been designed so as to ensure the privacy of the elector. When practicable, every polling place shall consist of
a single room, every part of which iIs within the unobstructed view of those present therein and shall be
furnished with a guardrail or barrier closing the inner portion of such room, which guardrail or barrier shall be
so constructed and placed that only such persons as are inside such rail or barrier can approach within six feet
of the ballot box and voting compartments, or booths, or voting machines, as the case may be. The ballot box
and voting compartments or booths shall be so arranged in the voting room within the enclosed space as to be
in full view of those persons in the room outside the guardrail or barrier. The voting machine or machines shall
be placed in the voting rooms within the enclosed space so that, unless its construction shall otherwise
require, the ballot labels on the face of the machine can be plainly seen by the poll officers when the machine
is not occupied by an elector. In the case of direct recording electronic (DRE) voting units or electronic ballot
markers, the devices shall be arranged in such a manner as to ensure the privacy of the elector while voting on
such devices, to allow monitoring of the devices by the poll officers while the polls are open, and to permit the
public to observe the voting without affecting the privacy of the electors as they vote.




Polling Place Preparation
Opening the Polls

O.C.G.A. § § 21-2-328 and 21-2-375

At least one hour prior to the time set to open the polls, the voting machines and supplies will be
delivered to the polling places in each precinct

The machines will be set up in the proper manner, signs, sample ballots and other instructions
will be posted, and other supplies will be distributed

O.C.G.A. § § 21-2-374, 379.24 and 379.25

Prior to opening the polls, the manager will break the seal on each voting unit, turn on each unit,
certify that each unit is operating properly and set to zero

A zero tape will be printed from each Polling Place Scanner certifying that no votes are present
The manager shall keep this tape and record this zero count on the Polling Place Scanner recap
sheet

At least one voting machine will be accessible to disabled electors at each precinct




Polling Place Preparation
Opening the Polls - Checklist

* Checklist for each location

All poll officials in attendance and Oaths administered

Verified all ballot boxes are empty and then locked and sealed
Reminders of law changes for Assisting Voters

List of all needed phone numbers of county office staff available
Badges on and visible

All signs and notices posted

All doors accessible

Cheéké)arking lots and walkways to identify any concerns and add signage or staffing, if
neede

All equipment, tables, chairs, supplies, list and ballots in place
Review list of Poll Watchers assigned

All stations ready

Notify Election Superintendent that poll is ready and opened

* There are to be three people in the polling place at all times, a manager and two assistant
managers

e |f an emergency occurs and someone has to leave, the replacement must be sworn in

10




Polling Place Preparation
Voting Area Posters and Signs

NOTICE OF PENALTES L —

Only
Poll Workers,
Poll Watchers
and Persons
Actively Voting
are permitted
in this area.

Card of Instructions - CI-05 Notice of Penalties — NP-10 Poll Worker Area — PW Area 19
11



Polling Place Preparation
Voting Area Posters and Signs
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ID Required to Vote — ID-L-05 Georgia Voting Information — GVIP-10 This sign is being updated.



Polling Place Preparation
Voting Area Posters and Signs

LIS s | ool
FOR YOUR
CONVENIENCE,
THE BALLOT CAN
BE VIEWED IN
LARGER PRINT.

PLEASE SEE OUR
POLL OFFICIAL
FOR ASSISTANCE.

(2 SECURE
&) THEYOTE

Tt FORM LPIP-2020

Larger Print — LPIP-2020

NOTICE

ELECTORS WHO ARE 75 YEARS OF AGE OR OLDER OR WHO
ARE DISABLED AND REQUIRE ASSISTANCE IN CASTING AN
ABSENTEE BALLOT IN PERSON, SHALL, UPON REQUESTTO
A DESIGNATED OFFICE EMPLOYEE OR OTHER INDIVIDUAL,
VOTE IMMEDIATELY AT THE NEXT AVAILABLE VOTING
COMPARTMENT OR BOOTH WITHOUT WAITING IN LINE.

ELECTION DAY

BETWEEN THE HOURS OF 9:30 A.M. AND 4:30 P.M,, ELECTORS
WHO ARE 75 YEARS OF AGE OR OLDER OR WHO ARE DISABLED
AND REQUIRE ASSISTANCE IN VOTING, SHALL, UPON REQUEST
TO THE POLL OFFICERS, BE ALLOWED TO VOTE IMMEDIATELY
AT THE NEXT AVAILABLE VOTING COMPARTMENT OR BOOTH
WITHOUT WAITING IN LINE.

OCGA. §821-2-385,), 21-2-409.1

Form #7519

Elderly Poster — 75-10

BALLOT REVIEW

@ Review your printed ballot to
conflrm your cholces prior to
Inserting Into the scanner.

Contact Poll Official If
asslstance Is needed.

Sample ballots are avallable
for review upon request.

Owee
—

Ballot Review — BR19




Polling Place Preparation
Voting Area Posters and Signs

IMPORTANT NOTICE
TO VOTERS

PLEASE NOTIFY A POLL WORKER
IF YOU BELIEVE THAT:

+ You have been given the wrong ballot,

« Your ballot does not contain all the
candidate names it should,

« The voting unit is not operating properly,

ORIf your “PRINTED BALLOT" does not
reflect your choices.

Once you have placed your ballot in the
scanner/ballot box, your vote has been
recorded and Is final.

sec RE
THEXOTE

Voter Notice — VN-19

Do not
leave the
balloting area
with your
printed ballot.

3 SECURE
) THEXOTE

------

No Leaving with Ballot




Polling Place Preparation
Enclosed Space

* Special attention should be paid to
securing the Enclosed Space

I
* A physical barrier must be defined Only
* The poster should be posted in Poll Workers,
multiples defining the Enclosed Space Poll Watchers
o _ and Persons
* Poll Officials should verify Actively Voting
« Anyone that enters is allowed are permitted

in this area.

No paper ballots leave the space
Voter cards do not leave the space

Do not
leave the
balloting area
with your
printed ballot.

) SECURE
Y THEYOTE

Poll Worker Area — PW19

No Leaving with Ballot

15




Polling Place Preparation

Voting Booth Posters

BALLOT REVIEW

Contact Poll Official If
asslstance Is needed.

Sample ballots are avallable
for review upon request.
= SECURE

THE E

Ballot Review — BR-19

Review your printed ballot to
confirm your cholces prior to
Inserting Into the scanner.

Insert your Voter Card — arrow side up — in the slot
at the base of the touchscreen.

Mark your selections on screen.
Review your selections for accuracy.

7~

a—ad 2- PRINT & REVIEW
Print your ballot — tap the button on the screen.

Remove your Paper Ballot from the printer
and your Voter Card from the touchscreen.

Review your Paper Ballot and take to the
ballot scanner.

Return your Voter Card to the Poll Worker.
Place your Paper Ballot into the ballot scanner.
Get your “I'm a Georgia Voter” sticker.

/) THEXOTE

Voting Instructions — Voting Booth

T
FOR YOUR
CONVENIENCE,
THE BALLOT CAN
BE VIEWED IN
LARGER PRINT.

PLEASE SEE OUR
POLL OFFICIAL
FOR ASSISTANCE.

~—= FORM LPIP-2020

Larger Print - LPIP-2020

16




Polling Place Preparation
Outside of Polling Place Signs

NO
CAMPAIGNING

150 FEET

17



Polling Place Preparation

6:00 a.m. - Poll Managers and Assistant Managers
Report to Polling Place

Oaths Administered

* Before entering upon duties at any primary or election, all
poll officers shall take and subscribe in duplicate to the
oaths required

* Assistant Manager swears in Manager
* Manager then swears in the two assistant managers and the clerks
* Oaths are signed and placed in the proper envelope

Name Ba.dges o Poll Official Badge
* Provide a name badge for each Poll Official

* The badge must be worn at all times Polly Poll worker

18




Polling Place Preparation
Oaths Administered

PRIMARIES AND ELECTIONS
White copy to be filed with Superintendent.
Yellow copy 1o be filed with Clerk of

Superior Gourt (if county election)
COUNTY, GECRGIA : of City Clerk (if municipal election).

(Municipality - if applicabls)

PRECINCT

All Managers and clerks shall, before entering upon their duties at any primary or election, be duly
sworn in the presence of each other.

(1) The chief manager shall first be sworn by an assistant manager

(2) The assistant managers and clerks shall then be sworn by the chief manager.
[Each of them shall iImmediately sign in duplicate the oath taken by him or her upon forms to be furnished
by the superintendent, and the same shall be attested by the officer who administered the oath.

OATH OF MANAGERS

We, the undersigned deponents, individually and jointly, do swear (or affirm) that we will as
manager or assistant managers duly attend the ensuing election (or primary) to be held on
during the continuance thereof, that we will not admit any
person to vote, except that we firmly believe such person ta be registered and entitled to vote at such
election (or primary), according to the laws of this state, that we will not vexatiously delay or refuse to
permit any person to vote whom we believe to be entitied to vote as aforesaid, that we will use our best
endeavors to prevent any fraud, deceit or abuse in carrying on the same, that we will make a true and
perfect return of the said election (or primary), and that we will at all timas truly, impartially and faithfully
perform our duties therein to the best of our judgment and ability, and that we are not disqualified by law
to hold the position of poll manager or assistant manager.

m
Administered by, sworn to and subscribed
Before me this day of .
2

Chief Manager

Assistant Manager

@)
Administered by. sworn to and subscribed
Beforemethis ______dayof
2

Assistant Manager

Chief Manager Assistant Manager

(Required by O.C.G.A. §§ 21-2-93, 21-2-94, and 21-2-405(z).)
FORM-MANAGER QATH-10

Oath of Managers - MANAGER OATH-10
(Manager and Assistant Managers)

PRIMARIES AND ELECTIONS One copy to be filed with Superintendent.
One copy to be filed with Clerk of
Superior Court (if county election)
or City Clerk (if municipal election).

~ COUNTY, GEORGIA
{Municipality - if applicable)

PRECINCT

QATH OF CLERKS

| {each of the undersigned deponents individually and jointly) do swear (or affirm) that | will as a clerk
attend the ensuing election (or primary) to be held on 20
during the continuance thereof, that 1 will used my best endeavors to prevent any fraud, deceit, or abuse
in carrying on the same, and that | will at all tmes truly, impartially, and faithfully perform my duties therein to
the best of my judgment and ability, and further that | am not disqualified by law to hold the position of poli
officer.

Clerk
Clerk
Clerk
Clerk
Administered by, sworn to and subseribed
before me this. day of
20
Clerk
Chief Manager Clerk

The chief manager shall first be sworn by an assistant manager and the assistant managers
and clerks shall then be swomn by the chief manager. =

(Required by Ga. Election Code, Sec. 21-2-93,
21-2-95, and 21-2-405(a).)

FORM-CLERK OATH 9

Oath of Clerks - CLERK-OATH-99

19




Polling Place Preparation
Equipment Set up and Opening

e All duties must be performed in full view of the public

* Potential voters may watch but are not allowed to enter the enclosed space or
interfere when preparations for opening the polls are in progress

* At no time are the doors to the polling place to be locked so as to exclude any
member of the public from viewing the pre-election preparation, conduct of the
election, or the closeout procedures

* One Poll Official reads the instructions
* One Poll Official follows the instructions as read to them
* One Poll Official records the necessary information on the forms

20




Polling Place Preparation
Equipment Set Up and Stations

* Open Poll Pad Station

* Open Poll Pads using the Poll Pad Quick Start Guide (QSG following) and

complete Poll Pad Recap
e Set up and open Touchscreens and Printers (Quick Reference Guides (QRG)
following) and complete forms
e Confirm set up of Handicap Accessible Voting Booth
» Audio Tactile Interface (ATI) — Accessible Voting Kit
e Confirm the ATl is attached and ready for use

* Set up and open Polling Place Scanner (QRG following) and complete forms

* Set up Provisional Ballot Station
* A Provisional Ballot Station must be set up in each polling place

e Your Provisional Ballot Station clerk should attend this station when there is a
person in the poll being considered for provisional voting

21




Polling Place Forms
Opening the Polls

These forms will be used when opening and closing the polling place.
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Polling Place Forms
Opening the Polls

These forms will be used when opening and closing the polling place.

ATTACH ELECTION: (Check Ong) USE BALL POINT FEN
IERO TAFE oG 0 Primary Bear Down - You Are Making Three Copies
HERE WHITE shest to Secretary of State
DORumoff [ Special PINE sheet to Clerk of Superior Court/City Clerk

YELLOW sheet to Superintendent
O Presidential Preference Primary  GOLDENROD shest to Registrar

Opening the Polls - Zero Count Form
(See SEB Rule 183-1-12-10(5))
Oz form: for each ballot box in the polling location

Date of Election: Advasce Veting 0 Election Day O

Pelling Location:

Time:

The following were confirmed BEFORE opening of polls:
The ballot beo 15 empty.
The ballot scanner count is zero.
The electronic pell book check-in counts are zero.
The BMD touchscreen counts are zero.
The ballot beox has been secured and resealed.
= Ballot box seal number:
Ballot scanner zero tape is attached.

We, the undersigned poll officers, hareby attest that the above is a frue and comect accounting
of the eq on this day of

Poll Manager-

Assistant Poll Manager:

A ssistant Poll Manager:

OFEN ZERO - 2020

SPOILED AND UNACCOMPANIED BALLOY RECAP SHEETY

Oote Flav tive Dwy Lincaten

Adeavcad in Pecsas Lex atiae -
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form & 1o be completed ONLY when the e becormes 1l end muat be emp e to scan balon

cpen. for dose of gols, compiete the Chaln of Custody form - Transter of Bection Results.
10 be completed mltiple trres. Oocument sech removel of Selots on this form.
Al of these staps must be done i view of the pubiic in the poliing plece.
Pol Manager shal asnounce that . to b
wtil the bebot box & emptied.
®aatent manager sod e seel on the Selot bax and open the door to the
cther g0l offidal BtouU< remaove the voted telicts @ efficenty & powitie and
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Votmd balots shal be placed In & lochaile nd selabie belict corteiner and the cortaner sl te locked and
sealed Inmedistely o eTtyrg the Sel i
The contamner holdeg the vot o 1 publc view ot o timen. Evary itep should be taken to
prevent the cortaner bom seirg pered with
The befict container mary be waed 10 empty the bellot box et capacity. The balot container must be
reseaies sach e efter voted belicts ae added to e balot contelrer

Removal 81
Baliots were removed from the beliot box ot ftme) ___ nd seulnd In & wecure balot container.

Pl Marager ol OMce

owed from the belot box ot [me
. Pell OMclel
Remcws 83
Beliots were remaved from the Selot box ot ftime) ___ ot seaind in & secare balot container

Poll Marager: _ . Poll OMcie . Poll Offic

Q.03 of Pous
Balots were removed from the balot bos et (time ard seaded In ¢ secun Baflot Cortainer

ol Van ager . ol Offciel = Pol Official

Opening the Polls
Zero Count Form

Spoiled and Unaccompanied
Ballot Recap

Voted Ballot Removal

Form During Voting .




Polling Place Forms
Opening the Polls

These forms will be used when opening and closing the polling place.

Chain of Cuntady Torm
Tramster of Hecticn Rassts froem Poling Mece/ A

tection: . . Daction -

tection Cute Eiection Dute:____ .

locamion: caten: .

Adverce voure: T Cection Oey: = Advence Votrg: T tiecton Dey: T

Pellrg Face Scaror 8.

Wosrrier of Mermory Cardhk

Nrmzer of voted Balon:

Puiling Pace Scanver &

Sumter of Voted Seliotx

Numter of Mamory Cardfs)

Dates___

Serendered by V0l

Mmceived by (Prist)_

Surentered by [Pt

Recaived by: (Prist)_

Serrendered by (Pt

Received by. (Prist]

Surrendered by [rintl______

Rmceived by: (Prist)_

Surrendered by: [Pt _

Recaived By: (Prist]

- Sareture

Carater

o Seretere

Larats

- Hunatare

—

_ Saretare

Laratore

S atare

Sgrtars:

Non-Felon Affidavit
(Affirmation of Eligibility to Vote)

Izctruction:: This form is to be used when an elector ha: been identified by county
registrars as potentially serving a felony sentence a: reflected in dhe voter registration
system, but the elector’s record ha: not bees cancelled yet purzmant to the notice
provizion of 0.C.G.A. §21-2-231(c). If che elector kmows: that be or :he it not currently
serviag 3 felony sentence and is eligible to vote, the elector may sign this form and be
sued 2 regular ballot.

(Elector”s Furst Name) (Blector’s Last Name)
the madaruigned, do swer (or 2frm) under pemalty of perjury that I am ot cumrendy

serving 3 dqualifying felosy seamace cluding azy period of probaticn sdior parcle.

O.CGA §21-2-571. Vosing by UsqualiSied Elector or Géving Falie Informasion “Asy

SECURE
THEXOTE

Provisional Ballot Voting Guide

WHAT IS A PROVISIONAL BA

A provisional ballot is & paper ballot used by a voter when their eligibility to vote cannot be
determined at the polling place. Voters who declare they are registered and eligible to vote in the

county in which they desire to vote, but whose names do not appear on the registration lis, must be

permitted to cast a provisional ballot. i you have a good faith belief you are propery registered in
‘your county, you have the right to vote a provisional ballot. The provisional ballot will count if your

eligibility can be determined within three days after Election Day by your County Registrar's offica.

WHICH SCENARIO APPLIES TO YOU?

= lam a registered voter In this county, but | am told | am at the wrong polling place In my

NOTES:

Voting Equipment

Exception Report

perica who Yot oF aTampts o Vo 2 axy primary oF electicn, knowimg that such persoa
doe: 2ot possess all the quakifications of an elector 2¢ such prmary of electicn, 2 requred
by lawr, or who votes or attezmpts 10 vote at any primary in viclaticn of Cods Section 21-2-
223 or who knowingly gives false information % poll ofcers in as a%empt to Vot in 2z
peimary o electon shall be muilty of 3 felomy amd, wpon coovicticn thereof, dhall be
semtenced % impriscament for not loss than coe nor more than ten years or to pay 3 Sxe
20t to excesd $100,000.00, or both™

Elector’: Signarure Date

FOR OFFICIAL USE ONLY

Voter Regotration Number of Floctr

Pl Workar Name ) Pall Worker Sgren Dute

Form - AFF20

county.

You have the right to vote a provisional ballot in this polling place or you can 9o 1o your comect
polling place, if practicable for you to do 0. It i3 up o you to make this determination. You
should take into account the distance of your assigned polling place, the severity of traffic, the
poesibility of a long line, and your work/personal schedule. If you vote a provisional ballot, your
wote will be counted for all the races for which you are eligible.

| am a registered voter, but | am told | am reglstered In a different county.

You can vote & provisional ballot in this polling place, i you believe that you timely registered
to vote in this county. If you know you are not registered in this county, you cannot vote &
provisional ballot in this county. If you vote a provisional ballot in this county and the County
Registrar's office determines that you have timely registered to vote in this county, your vots
will be counted. If you have proof of your registration, you may provide it to the Registrar's
office within three days of the election.

| belleve | am reglstered to vote In this county, but the pell worker cannot find my
reglstration or the Reglstrar's Office cannot confirm my registration.

“You can vote & provisional ballot in this polling place, i you believe that you timely registered
to vote in this county. If you vote a provisional ballot in this county and the County Registrar's
office determines that you have timely registered to vote in this county, your vote will be
counted. if you have proof of your registration, you may provide it to the Registrar's office
within three days of the election.

Non-Felon Affidavit

Provisional Ballot Voting Guide
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Polling Place Forms
Opening the Polls

Security Verification Form for Touchscreens - Election Day (TS-ED-VER-2020)

* This form is used to verify the touchscreens were sealed when the polls opened and closed on Election
day. One recap sheet for EACH precinct.

* Enter the opening case serial number, if applicable. (If your county sets up your voting equipment early
and equipment is secured overnight as described in SEB Rule 183-1-12-.04, poll workers may leave this e
field blank)

*  Enter the BMD unit number in the BMD column.

* The seal number must be provided for the items below.

* Accessories compartment

* Batteries compartment

* Election Data compartment

* Power/Printer compartment

* Printer - Seal number from the printer transport bag, if applicable. (If your county sets up your o e B

voting equipment early and equipment is secured as described in SEB Rule 183-1-12-.04, poll
workers may leave this field blank)

*  When the polls close, the Poll Manager will verify the seals are intact. A checkmark should be placed in
the close the polls column. Enter the closing case serial numbers. The form must be signed and dated by
the Poll manager and two witnesses.

25



Polling Place Forms
Opening the Polls

Security Verification Form for Scanner - Election Day

(Scanner-ED-VER-2020)

ELECTION: (Check One) O General

USE BALL POINT PEN
Bear Down — You Are Making Four Coples

This form is used to verify the scanner was sealed 0 pemecmerrme —
. O Special PINKsheettoClerkofSEp?ri?f&urUthClerk
when the polls opened and closed on Election day. i S

PRECINCT:

POLLING PLACE SCANNER NUMBER:

One recap sheet for EACH scanner.

COUNTY / MUNICIPALITY.

ELECTION DAY SCANNER
SECURITY VERIFICATION FORM

MEMORY CARD 5LOTS

PRINTER

ADMINISTRATOR POLL WORKER SCANNER LOCK

EMERGENCY BOX

The scanner serial number is required. R N

The seal number must be provided for the items below.

e Ballot box

Printer

Administrative

Poll Worker

Sca n n e r LO C k Poll Manager Assistant Manager

Assistant Manager

The form must be signed and dated by the Poll
manager and two witnesses.
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Polling Place Forms

Opening the Polls

Ballot Recap Sheet (Ballot Recap - 2020)

This form is used to account for all the ballots issued,
printed, casted, and spoiled.

One recap sheet for EACH precinct.

Section A: Totals the number of ballots issued and
printed on each BMD.

Section B: Totals the ballots cast on each scanner.

Section C:Totals the number of issued ballots, casted
ballots, and poll pad check-ins.

The form must be signed and dated by the Poll manager
and two witnesses.

DATE OF ELECT) on Tiwe LASTwOTER wOTED
PRECINCT COUNTE MUMICIFALITY
BALLOT RECAP SHEET
SECTION A BALLOT MARIIGG DEVICE [EMID)
TOUCHSCFEEN | PUBLIE COUNT | BALLOTS PRKTID TOUGHCHEEN | PUBLC SOUNT | BALLDIS PERnED
- SN RUMEER AT CHPEMNG A1 CLOSHG - UHIT RUNEER AT OPEMME A GG
1
[
1
T
1]
[0
]
H
= T
1
o ]
TOTAL BALLLITS FRINTELD [&] TOTAL BALLCTS PRINTED &)
i) BALLOTS PRINTED OM BMD [Add total from el bwe colusins] [ | [—
&) EMERGENCY BALLOTS ISSUED [W any) [ P —
€] TOTAL BALLOTS ISSUIED [add & + B) I
] BALLOTS SPOILED | From Spofed Balot Leg) d
&) TOTAL BALLOTS ISSLED & CAST (o= d) o _______

SECTION B: SCANNER
1] SCAMNER Seslal & BALLOTS CAST [From Tags) __ —
BALLOTS CAST [From Tugs) ___ —

TOTALTAPES 1)

SCANNER Seslal &

il UNSCANNED BALLOTS FROM EMERGENCY BIN [T svy) [ 1
B TOTAL BALLOTS CAST ON SCANNER (1 + g} L]

SECTION C: GRAND TOTALS - NUMEER OF PERSONS WOTING (all totals 1- 3 showld match)
[T T T TS e T - SECTION &, 1o

L TOTALEALLOTE CHET DN SCANNER - SECTION B, )

3. POLL PAD CHECKING + BUPFLEMENTAL VOTERE Fron Fall Fad Recag - Line F

Podl Masager ased both Bddlstant Mandges it dgn.

Foll Masager Eadbstant Massgar Asiistant Masager
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Polling Place Forms

Opening the Polls

Poll Pad Recap Sheet (Poll Pad Recap-19)

This form is used to keep track of the total number of voters
verse the number of check-ins in a precinct.

One recap sheet for EACH precinct.

The opening & closing seal numbers are required for each
poll pad used in the precinct.

Only one poll pad should be used to complete sections A
through I.

If the numbers in sections A through | do not match or
balance as expected, an explanation must be attached.

The form must be signed and dated by the Poll manager and
two witnesses.

Poll Pad Recap Sheet

5T -0
Compferid  Ume#  Openasg s

CospSerigld  Ume# _ Openssg s

Cose Serisld _______ Usit#

Cose Serigl & Ueied

USE BALL POINT PEN
Bear y Three Coples
{ Staie
N Superinindent
PINK of Caurt

The Lt of Electors: for the precinct listed shove and contaimed on these Poll Pad usits bas bees rev

_ Coumey Ragistrar's office and ke been found 1o be comect

irwerd by the

Signature: Dhate: T, | T
WORKERS; Use Only One Poll Pad Unit To Complete This Section
Opening Cleeimg
A Time
Total messher sho L = Total Volers: | Totsd Voo
(B and {* shoud be the sam Demcrtic: Ficamn
Republicam Hepublscan
Nonpartisasc  (Monpamsan
Tl Viosers ool Vomers
Do s Jemocratic
Repubilican epuabidacn
Qe 2R SRRt
n
camsar oo, Sectinm 11, Musmber
e List
b 3
he numbers dbove do not maich or balance as expecied, Pz
dencigasd Masapers, herby conify that the shove is a tnae and oo 2o _day ol
Assistazt Manager Signature:




Polling Place Forms

Opening the Polls

Opening the Polls — Zero Count Form

This form is used to confirm that the ballot box is empty. A zero tape

must be printed from the scanner, signed by the poll
manager/witnesses, and be attached to this form.
Poll Worker generates a zero tape BEFORE voting begins.
Poll Worker checks the following voting equipment BEFORE voting
begins to ensure zero counts and the ballot box is empty:

e Electronic Poll Books

e BMD Touchscreen

e Ballot Scanners
If the zero tape does NOT show “zero votes,” immediately notify
election superintendent. Do not use this unit until it is cleared and
resolved by agreement of poll manager and election
superintendent.
The voting equipment must be secured after check.
See SEB Rule 183-1-12-.10(5)

ATTACH ELECTION: (Chack Ocs) USE BALL FOINT FEN
ZERD TAFE O General O Primary Bear Down - You Are Making Three Copies
HERE WHITE heet to Secretary of State

ORunoff O Special PINE sheet to Clerk of Superior Court/City Cledk

YELLOW sheet to Superintendent
[ Presidential Preference Pimary  GOLDENE.OD sheet to Registrar

Opening the Polls - Zero Count Form

(See SEB Fule 183-1-12-.10(3))
‘One form for each ballot box in the pelling location

Diate of Election:

CountyMunicipaliry-

Advasce Vednz O Electien Day O

Pelling Location:

Time:

The following were confirmed BEFORE opening of polls:
* The ballot box 15 empty.
* The ballot scanner count 15 Zero.
* The electronic poll book check-in counts are zero.
* The BMD touchscreen counts are zero.
* The ballot box has been serured and resealed.
= Ballot box seal number:
* Ballot scanner zero tape 15 attached.

We, the undersigned poll officers, hereby attest that the above 15 a frue and comect accounting
of the equpment on ths day of .20

Poll Manager

Assistant Poll Manager:

Assistant Poll Manager

OPEN ZERC- 2020
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Polling Place Forms
Opening the Polls

Spoiled/Unaccompanied Ballot Recap Sheet (SP Ballot Recap Sheet-20)

* Any printed ballot from the Touchscreens that are spoiled or found
unaccompanied should be documented on this form per polling
location.

* The spoiled or unaccompanied ballot should be kept with this recap
sheet and returned at the close of polls.

* The information below is required:

Date

Precinct

Combo

Spoiled Ballot Reason
Unaccompanied Ballots count
Initials from the Poll Manager

* The form must be signed and dated by the Poll manager and two
withesses.

Bl tbae By ralion

Addvanied e Paruns Lisal

APHLED ARD U ACCOMPANIED BALLOT RECAP SHEET

Ururezarpusndscd

i i
Poll

TaTu wa]
Bii

000 | Co000
:
]

Searrrr Eror

rod Manager




Polling Place Forms
Opening the Polls

Spoiled and Unaccompanied Ballots Defined
* Spoiled Ballot is a ballot that is returned to the poll official by the voter while in the enclosed space
* The following are reasons for a spoiled ballot
* Voter Requested to change selections
* Due to wrong party selected
* Errorin selecting a candidate or answer to a referendum
* Printer Error
* Scanner Error
e Touchscreen Error
* Voter believes they selected a different candidate or answer to a referendum
* Once a ballot is scanned into the Polling Place Scanner, the ballot is cast
* Unaccompanied Ballot is a ballot that has been left on the printer at the Touchscreen station
e If an unaccompanied ballot is found and the voter has left the enclosed space
* The ballot should be returned to the Poll Pad Station
* Marked as SPOILED across the front of the ballot
* Entered on the Spoiled and Unaccompanied Ballot Recap Sheet




Polling Place Forms

Opening the Polls

Voted Ballot Removal Form (VB-Removal-20)

* This form is to be completed ONLY when the ballot box
becomes full and must be emptied to continue to scan
ballots when the polls open.

* For the close of polls, the Chain of Custody Form will be
completed.

* Most polling locations may never have to use this form.

 The removal process must be conducted in view of the
public.

e Each time ballots are removed, the form must be signed
by the Poll manager and two witnesses. The time must
be listed as well.

* See SEB Rule 183-1-12-.06

Thi form & o be complstied OMLY whan the Ballel Box becornes full and munt be empSed o continue bo scan balos

‘orinsd Ballo? Aemcrnl Foem
Cuxring Voting

— s PollrgPece Counbye

f, wmpbrie e Chain of Cinfody Form = Tramsfer of Bection Bl

3 vy need I be completed mulipls mm. Document sech remcval of Bellots on this form

prevent the crbainer fror Eeing nermoved o barrpered with
7. The bellct corfuiner may be used in empty the bellcl bos of cepadty. The bako? oieiner mot be
e after vobed balicty ere asded ke S ballob container.

Aemeeaml L
w ramoeed from the Ballof boxat (tma) e smsled in a0 amcure balle? contalnar,
Lo b C— - ——— e
Aemcrml 82
rarmoerd from the balof box ot [Bme) _ ancd amsled in 8 wmcsre ballo? coriadnar,
L — e CSEESE——— L ————
Aemcreml #3
Baliots were remowed from the balof boxat [ma) _______ arsd isaled in @ sscure balls? conmtaines.
arager: [ . off
st oF LS
ot were rermoreed from tF bem — rd r @ secure Ballot Centaine
magEr petichul

..........

¥H Neracwd-211
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Polling Place Forms

Opening the Polls

Voting Equipment Exception Report
* This form is used to document any voting

equipment malfunctions during voting.

If an error is due to equipment malfunction, the
poll officer shall document the incident on this
form. The poll manager shall inform the election
superintendent immediately if one or more
electronic ballot markers are associated with a
significant number of incidents.

See SEB Rule 183-1-12-.12

VOTING EQUIPMENT EXCEPTION REPORT - One sheet for EACH equipment sxc=ption
SECTION A- EQUIPMENT DESCRIFTION

LOCATION OF EQUIFM ENT DEPLOYED:

ACTION TAKEN QUIFMENT:
T : EQUIPM
O WOTING RES THIZ EQUIFMENT LECT)
OwvoT oT MED OH THIS EQUIPM THIS ELECT]

W, the undersigned poll officers, hereby attest that the anoue is & true and correct Sccounting of equinment exceptions

POLL MANAGER SIGNATURE-

tha poul officer shoil document tha incicent o @ form devalopad by the
daction supanimtandant immedictaiy if ana or more aisctronic bofiot
imariars are associated with o sigaif ficant numbar of incicents.

VEE REPORT- 2020

33




Polling Place Forms

Opening the Polls

Non-Felon Affidavit (AFF-20)

* This form is to be used when an elector has been
identified by county registrars as potentially
serving a felony sentence as reflected in the voter
registration system, but the elector’s record has
not been cancelled yet pursuant to the notice
provision of O.C.G.A. § 21-2-231(c).

* If the elector knows that he or she is not currently
serving a felony sentence and is eligible to vote,
the elector may sign this form and be issued a
regular ballot.

Non-Felon Affidavit
(Affirmation of Eligibility to Vote)

Inciructions: This form is to be wsed when am elector has been identified by comnry
regizirars as petentially serving a felony sentence as reflecied in dhe wurugi..lnhn
sysiem, bat the elechor’s record has oot beem < mu-]ndmpu-lm i che Dodce
provision of 0.C.G-A§ 11-2-131ic). If dve elector kmows thar be or she &5 ot currestly
servize 3 felony sentence azd is eligible to vote, the elector may sigm thiz form snd be
Exued 1 regular ballas.

h (Elecior"s First Name|) (Blecoor"s Last Name)
the undarsigned, do swear (or afimm) under pemalty of pesjury that I am not comenty
sarving a disqualifying felomy senfencs including amy paricd of protation amd'or parcls.

Q.CEA § 21-2-371. Votng by Ungualified Elector or Giving Falio Infommation. A=y
pamcn who votes or atempts bv vots 2 Ay primry o election, knowing that such person
does mot possass 2l the qualifications of an elecbor at wach primory or election, & required
by Lo, or wha wohs or ateenpts to vote ot any primery inviclxtion of Cods Sechon 21-2-
125 or whe knowinghy gives false information to poll officers in a atbempt to ot i amy
primary or election skall be geilty of a felomy and, wpon conviction thereof, shall be
sereenced fo inprisonment for not less thon one nor meors than ten years. or to pay 2 fine
not b amcesd $100L000.00, or both.”

Elector's Signamre Dt

Fli OFFICTAL USE OHLY
Voier Regmindion Humber of Elecior

Pedl "W erkar Marsa | i} PFedl Worts Ngnamn [T

Farm - AFF20
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Polling Place Forms
Opening the Polls

Provisional Ballot Voting Guide

* Each polling place shall have an
information sheet available for
voters who have questions about
the provisional ballot process.

* The guide describe relevant law
regarding provisional ballots for
voters who do not show up on
the electors list for that polling

place.
e See SEB Rule 183-1-12-.18(2)

SECURE
THEXOTE

Provisional Ballot Voting Guide

WHAT IS A PROVISIONAL BA

A provisional ballot is & paper ballot used by a voter when their eligibility to vote cannot be
determined at the polling place. Voters who declare they are registered and eligible to vote in the
county in which they desire to vote, but whose namea do not appear on the registration list, must be
permitted to cast 8 provisional balkot. if you have a good faith belief you are properly registered in
your county, you have the right to vote a provisional ballot. The provisional ballot will count if your
aligibility can be determined within three days after Election Day by your County Registrar's offica.

WHICH SCENARIO APPLIES TO YOU?

= lam a registered voter In this county, but | am told | am at the wrong pelling place In my
county.

You have the right to vote a provisional ballot in this polling place or you can go o your comect

polling place, if practicable for you to do so. 1t is up 0 you to make this determination. You

should take into account the distance of your assigned polling place, the severty of fraffic, the

possibility of a long line, and your work/personal schedule. If you vote a provisional baliot, your

wote will be counted for all the races for which you are eligible.

| am a registered voter, but | am told | am reglstered In a different county.

You can vote & provisional ballot in this polling place, i you believe that you timely registered
to vote in this county. If you know you are not registered in this county, you cannot vote &
provisional ballot in this county. If you vote a provisional ballot in this county and the County
Registrar's office determines that you have timely registered to vole in this county, your vots
will be counted. If you have proof of your registration, you may provide it to the Registrar's
office within three days of the election.

| belleve | am reglstered to vote In this county, but the pell worker cannot find my
reglstration or the Reglstrar's Office cannot confirm my reglstration.

You can vote & provisional ballot in this polling place, i you believe that you timely registered
to vote in this county. If you vote a provisional ballot in this county and the County Registrar's
office determines that you have timely registered to vote in this county, your vote will be
counted. If you have proof of your registration, you may provide it to the Registrar's office
within three days of the election.

SECURE
THEYOTE

1 am a registered voter In this county, but | did not bring a photo ID to the polls.

If you have time to find your vaiid photo ID and return to vote, you can vote normally. If not,
you can vote a provisional ballot, but you must affirm that you are the voter identfied on the
voter roll, Your vote will only be counted if you provide the County Registrar’s Office with a
copy of a valid photo ID. For your vote to count, you must send a copy of your valid photo 1D to
your County Registrar's Office within thvee days of the election. Georgla law requires
registered voters 10 show photo identificaton in order 10 vote in person. When you vole in
person, you must provide one of the following photo IDs:

A Georgla driver's icense, even if expired

o Any valid state or federal government issued photo D, including one issued by the
Department of Driver Services or your Voter Registrar

Valid U.S. passport

Valid employee photo ID from any branch, department, agency, or ensity of the U.S.
Government, this state, or any county, municipality, board, authority or other entity of
this state

Valid U.S. military photo 1D

Valid tribal photo 1D

°

0o

o0

1am a first time voter In Georgla and when | registered to vote by mall In this county |
did not provide a copy of identification verifying my name and address.
If you have time to find the required identfication and retum to vote, you can vote normally. If
not, you can vote a provisional baliot. Your vote will only be counted if you provide the County
Registrar’s office a copy of a valid 1D that shows your name and address In this county where
you are registered to vote or a copy of a current utility bill, bank statement, governmant check,
Or other Qo that shows your name and address in this county
where you a%e registered 10 vote. You must provide a copy of this information to the County
Registrar's Office within three days of the election,

1 am voting during extended polling hours In an election In which federal candidates are
on the ballot.

In the event that the polling hours for a polling piace are extended by a court order beyond the
normal closing time for a primary, slection, or runoff in which federal candidates are on the
baliot, all voters who vote after the normal dosing time for the poling piace shall vote by
provisional ballot. (SEB Rule 183-1-12-.18)
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Polling Place
Opening the Polls - Poll Pads Quick Start Guide

Morning Checklist

O Verdfy the numbers on the Poll Pad & case match
O Remowve the contents of the case

O Place stand arm in basa

O Attach D clip to back of Poll Pad

O Place 1 stylus in D clip

O Attach Encoder {Green Dot Facing Poll Worker)
to Poll Pad

O Attach Black Power Cord to Encoder

O Plug USBinto Power Block

O Plug Power Block into Power Sounce

O Power on the Poll Pad

O Launch the Poll Pad application & verity that: ;
O The PollPadis in the carrect polling location : 7 ’:"’OLLMan
O Check-in court = 0

O Have a GREAT Election Day!




QUICK REFERENCE GUIDE (QRG)
SETTING UP AND OPENING TOUCHSCREENS

poMINION I

VOTING v

ELECTION DAY
QUICK REFERENCE GUIDE

IMAGECAST X BALLOT MARKING DEVICE




DOMINION X
VOTING N

Remove the ICX
tablet, BMD printer,
UPS, ATI, and
headphones from the
transport cases.

=

Lift the ICX
tablet onto

the table or
booth using

the handle

on the back

then pull
open the

kickstand on

the back.

)

3

Set the BMD printer on the table
or booth next to the ICX tablet.

4

Plug the UPS into a
suitable 120v power
source (preferably

directly into a wall = NOT

into a power strip or

surge protector) then
press the Power button,
located on the front of

the UPS.

Plug the square USB
cable coming from
the bottom right
side of the ICX
tablet into the back
of the printer where
the red arrow
sticker is pointing.
Plug the power cord
into the bottom
right side.

© 2019 Dominion Voting Systems, Inc. All rights
reserved.




SETTING UP THE ICX-BMD PUGTING W

6 7 8

Flug the power
cord of the BMD
printer into the
back of the LUPS
into the Red
outlet(s) marked i
Printer.

Flug the power
cord of the ICX
tablet into the UPS
Green outlet(s)
marked 1CX.

If the ICX-BMD is
designated as the
accessible voting
unit, plug the cable
coming from the top
left side of the ICX
tablet into the top of
the ATI then plug the
headphones into the
“Audio” jack on the
bottom of the ATI.

9 10 11

Full out the paper tray on the bottom front Fress the power button on the front of Press the power
of the BMD printer and insert ballot paper the BMD printer. button on the
then close the tray. ICX tablet

located inside
the bottom

E right door just

below the

iy . power cord

connection then
close the door.

e
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OPENING POLLS ON THE ICX=BMD!

DOMINION ™
VOTING W

1

Insert the Poll
Worker card
(chip facing
down) into the
Card Reader
located at the
bottom of the
ICX tablet.

N

Flaase maeet s e i cacd e cordreader

2

Enter the Poll o

Worker PIN then =
press the Login 1
button.

3

At the Confirmation
window, check the date
and time. If the date and
time are both correct,
press the Confirm button | K&l

and skip to step 5. (oo |

If the date and/or time
are not correct, press the

Modify button and
proceed to the next step.

o Confirmation

The current date on thes device is
Date: Tho, 14 Feb 2019

Time: 1437 PM, GMT-05:00

M this isait corect, please modify.

4

Press Set date

or Set time as §&
needed.

Make the

necessary
adjustments —
then press the oy A2
BACK button oty
located at the
bottom of the
screen.

BACK HOME i E w

Date & time
Automatic date & time

Automatic time zone
Use network-provided time zon

5

a) Verify that both the AVS
Controller and the Manual
Session Activation options
are checked. If not, press

6

At the Open poll confirmation
window press the Yes button.

each one to check them.
b) Check and that the Public

0~

Counter is 0. If not, press
the Reset button.

c) Verify that the correct
polling place appears just

above Open Poll then press
the Open Poll button.

Opea pol contiemarion

Ase you wre you wart $ opn the polf!

Yes

© 2019 Dominion Voting Systems, Inc. All rights
reserved.



OPENING POLLS ON THE ICX=BMD!

DOMINION ™
VOTING W

1

Insert the Poll
Worker card
(chip facing
down) into the
Card Reader
located at the
bottom of the
ICX tablet.

N

Flaase maeet s e i cacd e cordreader

2

Enter the Poll o

Worker PIN then =
press the Login 1
button.

3

At the Confirmation
window, check the date
and time. If the date and
time are both correct,
press the Confirm button | K&l

and skip to step 5. (oo |

If the date and/or time
are not correct, press the

Modify button and
proceed to the next step.

o Confirmation

The current date on thes device is
Date: Tho, 14 Feb 2019

Time: 1437 PM, GMT-05:00

M this isait corect, please modify.

4

Press Set date

or Set time as §&
needed.

Make the

necessary
adjustments —
then press the oy A2
BACK button oty
located at the
bottom of the
screen.

BACK HOME i E w

Date & time
Automatic date & time

Automatic time zone
Use network-provided time zon

5

a) Verify that both the AVS
Controller and the Manual
Session Activation options
are checked. If not, press

6

At the Open poll confirmation
window press the Yes button.

each one to check them.
b) Check and that the Public

0~

Counter is 0. If not, press
the Reset button.

c) Verify that the correct
polling place appears just

above Open Poll then press
the Open Poll button.

Opea pol contiemarion

Ase you wre you wart $ opn the polf!

Yes
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X-BMD

DOMINION ™
VOTING W

1

The voter inserts
an activated
Voter Card into
the ICX-BMD.

The Voter Card
must remain
inserted in the
ICX-BMD during
the voting
session.

R —

2

If more than one language is available,
the voter will be prompted to choose a
language.

Vots in English S
Votacion en Espanol =

3

The voter may change the displayed
language and/or the size of the text at any
time by pressing the Language or Text Size
buttons at the top of the screen.

(B) (2]

Language

e 5 5 Election

Text size options
)
B Big

MFRNTALIAN

4

The voter navigates the

ballot using either the

contest tabs at the top of

the screen:

1) Move forward or
backward

2) Contest tabs

Or the navigation buttons at
the bottom of the screen:

1) Previous screen

2) Next screen

BOTTOM
/'m0
Gz

Tota! ballots cast.0

.j [ & 1 Previous

TOP

Ballot ID: 1 41% == 2016-01-12 | Tuesday | 05:56PM

(Em) (2A) (B ()

Language Text Size \udi View More

@ United...  States. i

Denver Municipal Election 2011 Demo

Mayor Council...

&«
Unite! States Senator

Total Number of Choices 5
Vote For One

Next 2 —) |

@ Deminien Yoting

5

To vote for a write-in, the voter taps on
Write-in in the candidate listing. The
voter then types in the desired name
and presses the Accept button at the

bottom of the screen.

FAVORITE SPORTS TEAN

Please ler your wille in candidate

€ Clear all Coeieie
PO o £ F &

© 2019 Dominion Voting Systems, Inc. All rights
reserved.




VOTING ON THE ICX-BMD:

DOMINION ™
VOTING

6

After the last contest or when the Review
button is pressed, the voter is taken to the
Ballot Review screen. The voter’s
selections are displayed and any contests
that are blank or undervoted are displayed
with warnings. Scroll bars are also
displayed as needed to view contests not
displayed on the screen.

* The voter reviews their selections and
can return to the ballot by tapping on a
contest or pressing the Back to Ballot
button.

* When the voter is satisfied with their
selections, they press the Print Ballot
button.

FAMOUS NAMES
ACCEPTANCE
ELECTION

Anywhere County
October 31, 2018

FAVORITE PAST PRESIDENT
Vit For Ore

FAVORITE SPORTS TEAM
Vete For Thies

o
O e selston mae

ALL-TIME FAVORITE LATE NIGHT TALK SHOW

~ Sorollooun ~

7

Once the voter presses the Print Ballot
button, they will receive an Information
message or a Warning message. The
Warning message only appears if one or
more contests have been left blank or are
undervoted.

o Information

You cannot make any more changes after printing
your ballot. Select "Print your ballot” to cast your
selections, otherwise select "Review your choices” to
return to the ballot.

Please select the next action.

1

Print your ballot

2

At this point, the voter can choose:

1) Print your ballot

2) Review your choices (returns to the
review screen)

If the voter chooses Print your ballot and
they have one or more blank or undervoted
contests, they will be presented with
another message at which point they can
confirm ballot printing or return to the
ballot.

Once the ballot has printed, the voter
should press the Continue button at the
bottom of the screen and remove their
Voter Card.

The voter must then remove their printed
ballot from the printer, review it for
accuracy, then insert it into the ICP
scanner for tabulation.

IMPORTANT: The ballot is not considered
as cast until it has been inserted into the
ICP scanner.

Ballot ID: 1 50% &> 2016-01-13 | Wednesday | 04:50PM

Thank you for Voting! Your ballot has been
successfully printed. Please deposit your printed
ballot into the Ballot Box using the privacy
sleeve.

f Continue )

Total ballots printed: 1 @Dominion Voling 2015

© 2019 Dominion Voting Systems, Inc. All rights
reserved.




DOMINION ™
VOTING W

ACCESSIBLE VOTING ONTHENCX-BND!
1 2 3

Before starting the voting session, Insert a Voter If there is more than one language
confirm the following: Card activated for available, the voter will first be prompted
* The ATI controller is connected to ICX. an accessible to select the desired language.

* If the voter requires a different voting session

Audio guidance is not yet available so the

assistive device, connect it to the ATI. into the ICX-BMD. . .
voter may need assistance with language
* The voter should be comfortably The Vi Card O selection
positioned with the chosen assistive e Voter Car )

device must remain .
| v durn
X ICX-BMD during
' > A the voting et

- — cmimd >
session.

4 5

The voter will then be prompted to select Audio guidance will start after selection of
the preferred accessible device. the preferred accessible device.

Audio guidance is not yet available so the Pless selctyourpeored scsassiblovotng The voter will hear instructions based on
voter may need assistance with the that selection prior to the start of the ballot.

selection. The voter may need further assistance once

If enabled, the Privacy mask will protect they have finished voting and their ballot

the voter’s privacy by making the entire has printed.

i aam Sip and Puff = ATI Help and instructions to use
screen appear black. ff - o
During the voting session, the voter must § 9 AuioVisul mote = -

listen to instructions through the headset
and navigate the ballot using the selected
device.

© 2019 Dominion Voting Systems, Inc. All rights
reserved. 7



MANUAL ACTIVATION ON THE ICX-BMD

DOMINION ™
VOTING W

1

In the event that
Manual Activation
is needed, insert
the Poll Worker
card (chip facing
down) into the
Card Reader
located at the
bottom of the ICX
tablet.

Prasse et you sthetzain cad it cordrader.

2

Enter the Poll (&)~
Worker PIN ©  AdminLogin
then press the -
Login button. . =
1 2 3
:

3

Press the Ballot
Activation button.

@ soacon
© selection

Please select one of the following options:

Admin menu

Ballot Activation >

4

Enter the Ballot
Activation Code.

@ -

Ballot Activation

If this is to be an
accessible voting
session, press Enable
AVS Controller to
check the box.

Press the Activate
button.

Ensble AVS Controller

5

Remove the Poll Worker card and
allow the voter to vote in private.
Neither the Poll Worker card nor a
Voter Card needs to be inserted for
the voter to complete their voting
session.

© 2019 Dominion Voting Systems, Inc. All rights
reserved.




QUICK REFERENCE GUIDE (QRG)
SETTING UP AND OPENING POLLING PLACE SCANNER

DOMINION

VOTING v

ELECTION DAY

QUICK REFERENCE GUIDE
IMAGECAST PRECINCT-BALLOT SCANNER

46




OPENING THE POLL

DOMINION ™

Plug the tabulator

LCD SW ver 122,38

0 )ENTER
0

Enter the password

VOTING N
& &
i Please Enter Password To

o Unlock the Device

{ DOMINION ‘. | IST THESTHE

: VOTING v CORRECT TIME?

7 it 2 3

i 2013:06:11

: 4 5 6 e

’ 05:58:00
| Please insert
f Security Key to 7 8 9
- authenticate
“‘ election files S Ve

14
Press YES to proceed

ADMINISTRATIVE MENU

OPEN POLL |

5§  Press OPEN POLL.

‘ y* OPEN

6  Press ZERO.

PRINTING
RESULTS ARE ZERO. INE@RY Ok
HHEE PLEASE SELECT AN ZERO TAPE
OPTION.
PLEASE WAIT...
POWER DOWN [[  CANCEL l h
STATUS ZERQ
BALLOTS CAST: %) BALLOTS CAST: 0 AALLOTS CAST: 0
Verify the Zero

7 Report when it has
finished printing.

WOULD YOU LIKE TO
PRINT MORE COPIES
Rl liEE ZERO TARER

=

BALLOTS CAST: 0
Press NO to continue

8 or YES if you need
more copies.

. Press the Security Key onto .
power cord into an 2 the pad and hold firmly. then press ENTER. 4 qr NO to adjust the
outlet. time.

- & OPEN p OPEN ~&  OPEN

System Ready

BALLOTS CAST: 9

9

The tabulator is now
ready to scan ballots.

© 2019 Dominion Voting Systems, Inc. All rights reserved.




STANDARD VOTING PUGTING W

Voters feed their completed ballot into the tabulator.

When a valid ballot is scanned, the screen will display the
messages Casting Ballot and then Ballot Successfully Cast.

Once the ballot is in the ballot box, the System Ready
screen will reappear and the BALLOTS CAST counter at the
bottom of the screen will have increased by one. The
scanner is now ready to accept the next ballot.

A Tabulator Warning Messages

The tabulator does not detect any voter selections on the scanned
ballot. The voter may spoil this ballot and vote another. If the voter
chooses to cast the ballot as is, the Poll Worker must perform the
Override procedure (next page).

Blank Ballot
Warning

The tabulator is unable to recognize the ballot. Check the ballot for

Ballot Misread damage or stray marks, particularly in the bar code area. If damaged,

X spoil the ballot and prepare another voter card for the voter. If no
Warning

damage is detected, have the voter re-insert the ballot in a different
orientation.

© 2019 Dominion Voting Systems, Inc. All rights reserved. 3



Provisional Ballot Station Requirement

* The Provisional Ballot station is required to be set up and ready to receive voters
when the polls open

* Voting Booth - Privacy screen or private area
Paper Voter Certificates

Provisional registration forms

Envelopes — outer and inner

Pens to complete registration form
Appropriate pen to mark the ballot

Secured ballot box

Memos for voters to explain process and provide contact information for the
county office

49



Provisional Ballot Station
Provisional Ballot Station Forms

VOTER’S CERTIFICATE

COUNT ITY,STATEO!
 corly 20 and that 1 have ot and wil not vote elsewhere in tis electon
in , and that | am ' tion.
ONLY For Primary Elections (Check One): | requesta L Ballot 5] Ballot | O Ballot
1 making a false isa Y 0.C.G.A, §21-2-562.
idence Address of Elector
Print Elector's Name {If vote safe voter, current Mailing Address): R.F.D., Street or Road, PO Box

Elector’s Signature

City, State, Zip
Elector's date of birth:

(POLL OFFIGER USE ONLY)

MName or initials af poll Gl rificate:

Voting Machi

IN GASE OF PHYSIGAL DISABILITY OR ILLITERAGY, FILL OUT THE FOLLOWING:
Reason for assistance: ( | Elecior s form for notation of
{ ) Blector requiras assistanco due to physical disabiity

TYPE OF IDENTIFICATION PROVIDED:

First timo registrant by mai only (IDR): May provide one of the six (6)
O Goorgia drivor's lcanse. 1D items listed o the left, or one of the following:
0 Vald 10 card issued by any stato with photo Q Gurrentutiiy
O Veld LS. Pas O Current bank statement
8 Vald Govemmentemloyee photo D O Govermmant oheck or paycheck

miltary 2
By Sy D cs Q Vald Governmant document with namo and address
Signature of pol
ve-13

Voter Certificate Provisional Voter Registration Application

Provisional Numbered List of Voters

Provisional Ballot Envelope Inner Envelope



Provisional Ballot Station Requirement

* Be courteous and explain the process to the
individual

* Remember that the voter did not expect to vote a
provisional ballot

* Request voter complete the voter certificate,
provisional registration form, if required, along
with the ballot and envelope

* Provide the memo to voter regarding explaining
the provisional process with contact information
for the county office

e Record the voter’s name, provisional type and
district combo on the Provisional Numbered List of

Voters Provisional Voting Booth

e Secure all ballots at all times

51




Provisional Ballot Station
Provisional Ballot Code and SEB Rules

* The Georgia Code citations and State Election Board Rules regarding Provisional
Ballots are contained in this manual

* You can also find the Georgia Code and the State Election Board Rules from links
on the Secretary of State’s website, https://sos.ga.gov/

* The full Georgia Code is also available on the General Assembly website,
http://www.legis.ga.gov/en-US/default.aspx

0.C.G.A. § 21-2-418
S.E.B. Rule 183-1-12-.06

52
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http://www.legis.ga.gov/en-US/default.aspx

Provisional Ballots
Provisional Ballot Code Citation

O.C.G.A. § 21-2-418

(a) If a person presents himself or herself at a polling place, absentee polling place, or registration office in his
or her county of residence in this state for the purpose of casting a ballot in a primary or election stating a
good faith belief that he or she has timely registered to vote in such county of residence in such primary or
election and the person's name does not appear on the list of registered electors, the person shall be entitled
to cast a provisional ballot in his or her county of residence in this state as provided in this Code section.

(b) Such person voting a provisional ballot shall complete an official voter registration form and a provisional
ballot voting certificate which shall include information about the place, manner, and approximate date on
which the person registered to vote. The person shall swear or affirm in writing that he or she previously
registered to vote in such primary or election, is eligible to vote in such primary or election, has not voted
previously in such primary or election, and meets the criteria for registering to vote in such primary or election.
The form of the provisional ballot voting certificate shall be prescribed by the Secretary of State. The person
shall also present the identification required by Code Section 21-2-417.

(c) When the person has provided the information as required by this Code section, the person shall be issued
a provisional ballot and allowed to cast such ballot as any other duly registered elector subject to the
provisions of Code Section 21-2-419.
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Provisional Ballot Station
Provisional Ballot Code Citation

0.C.G.A. § 21-2-418 continued

(d) Notwithstanding any provision of this chapter to the contrary, in primaries and elections in
which there is a federal candidate on the ballot, in the event that the time for closing the polls at a
polling place or places is extended by court order, all electors who vote during such extended time
period shall vote by provisional ballot only. Such ballots shall be separated and held apart from
other provisional ballots cast by electors durin% normal poll hours. Primaries and elections in which
there is no federal candidate on the ballot shall not be subject to the provisions of this subsection.

(e) The registrars shall establish a free access system, such as a toll-free telephone number or
Internet website, by which any elector who casts a provisional ballot in a primary or election, or
runoff of either, in which federal candidates are on the ballot may ascertain whether such ballot
was counted and, if such ballot was not counted, the reason why such ballot was not counted. The
registrars shall establish and maintain reasonable procedures necessary to protect the security,
confidentiality, and integrity of personal information collected, stored, or otherwise used by such
free access system. Access to such information about an individual provisional ballot shall be
restricted to the elector who cast such ballot. At the earliest time possible after the casting of a
provisional ballot, the election superintendent shall notify the Secretary of State that an elector cast
a provisional ballot, whether such ballot was counted, and, if such ballot was not counted, the
reason why such ballot was not counted.
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Provisional Ballot Station
Provisional Ballot Code Citation

0.C.G.A. § 21-2-418 continued

(f) At the time an elector casts a provisional ballot, the poll officers shall give the elector written
iInformation that informs the elector of the existence of the free access system required by
subsection (e) of this Code section by which the elector will be able to ascertain if his or her ballot
was counted and, if such ballot was not counted, the reason why such ballot was not counted.

(ﬁ) Failure to establish such free access system shall subject the registrars and the county by which
the registrars are employed to sanctions by the State Election Board.

(h) Notwithstanding any other provision of this chapter to the contrary, in the event that the voting
machines or DRE units at a polling place malfunction and cannot be used to cast ballots or some
other emergency situation exists which prevents the use of such equipment to cast votes,
provisional ballots may be used by the electors at the poIIin%]pIace to cast their ballots. In such
event, the ballots cast by electors whose names appear on the electors list for such polling place
shall not be considered provisional ballots and shall not require verification as provided by Code
Section 21-2-419; provided, however, that persons whose names do not appear on the electors list
1;or sucthlolzlillglglace shall vote provisional ballots which shall be subject to verification under Code
ection 21-2-419.
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Provisional Ballot Station
SEB Rule
S.E.B. Rule 183-1-12-.06

(1) This rule shall govern the casting of provisional ballots by voters at primaries and elections in accordance with
O.C.G.A. §§ 21-2-418 and 21-2-419.

(2) In each polling place, there shall be established a location or station in the public area of the polling place for
the purpose of issuing and receiving provisional ballots.

(3) The election superintendent shall provide each polling place with an adequate supply of provisional ballots in
each ballot style (district combination) for the precinct and an inner ballot envelope and an outer ballot envelope.
The ballot envelopes shall be so designed that the ballot will fit within the inner ballot envelope and the inner
ballot envelope will fit within the outer ballot envelope. The inner ballot envelope shall have printed on it the
words "Official Provisional Ballot" and nothing else. The outer envelope shall have places for inserting the
person's name, precinct, date and name of election, ballot style (district combination), and whether such ballot is
a regular provisional ballot, a provisional ballot cast by a voter who registered to vote for the first time in this
state by mail and has not provided the identification required by O.C.G.A. §§ 21-2-220 and 21-2-417, or a ballot
cast during poll hours extended by a court order, or a combination thereof. Primaries and elections conducted by
counties shall use optical scan ballots for provisional voting. Optical scan absentee ballots shall be acceptable for
use as provisional ballots. Municipalities shall use the same type of ballots as the municipality uses for mail-in
absentee voting. The election superintendent shall also provide a booth for voting provisional ballots in the
enclosed space which will provide privacy for a person while voting a provisional ballot and a secure container in
which the voted provisional ballots shall be placed. 56



Provisional Ballot Station
SEB Rule

S.E.B. Rule 183-1-12-.06 continued

(4) Voters whose names do not appear on electors list.

(a )When a person arrives at a polling place, completes a voter's certificate, and presents it to the poll workers but
the person's name does not appear on the official electors list for the precinct, the poll officers shall immediately direct the
person to the provisional ballot station. At the provisional ballot station, if a master list of registered electors is available, the
poll workers shall check the list to determine if the person is registered at a different precinct. If the person's name appears
on the master list for a different precinct, the poll workers shall direct the person to the correct precinct.

(b) If the person's name is not found on the official list of electors for the precinct or the master list, if available,
the poll officers shall immediately contact the registrars and the person shall provide such information as the registrars may
request to determine if the person is eligible to vote in the election. The registrars shall promptly review the information
provided by the person and shall attempt to determine if the person timely and properly registered to vote.

(c) If the registrars can immediately determine that the person timely and validly registered to vote in the primary
or election and should be assigned to the precinct at which the person is present, the registrars shall authorize the poll
officers to add the person's name to the official electors list for the precinct and shall permit the person to vote in the same
manner as other voters in the precinct vote. When there are multiple ballot styles (district combinations) in use in the
precinct, the registrars shall also advise the poll officers which ballot style (district combination) should be issued to the
person. The person's name shall then be added to the official electors list for the precinct with a notation of the name of the
registrar who authorized such addition. Upon presentation of a properly completed voter's certificate and the identification
required by O.C.G.A. § 21-2-417, the person shall be permitted to vote in the same manner as other voters in the precinct. .




Provisional Ballot Station
SEB Rule

S.E.B. Rule 183-1-12-.06 continued

(d) If the registrars can immediately determine that the person timely and validly registered to vote in the primary or election
but should be assigned to a different precinct from the one at which the person is present, the registrars shall direct the poll
officers to send the person to the appropriate other precinct and the registrars shall notify the officers of such other precinct
to add the person's name to the official electors list for such other precinct. When there are multiple ballot styles (district
combinations) in use in such other precinct, the registrars shall also advise the poll officers at such other precinct which
ballot style (district combination) should be issued to the person. The person's name shall then be added to the official
electors list for the other precinct by the poll officers of the other precinct with a notation of the name of the registrar who
authorized such addition. Upon the completion of a voter's certificate and the submission of the identification required by
0O.C.G.A. § 21-2-417, the person shall be permitted to vote in the same manner as other persons in such other precinct.
However, if, in the reasonable exercise of discretion by the registrars or the poll workers, there is insufficient time for such
person to go to such other precinct before the polls close, the poll workers may allow such person to vote a provisional ballot
at the precinct in which the person is present. In such case, all votes cast by such person for candidates for whom such
person is properly entitled to vote shall be counted and all votes cast for candidates for whom such person is not properly
entitled to vote shall be void and shall not be counted in accordance with O.C.G.A. § 21-2-419(c).

(e) If the registrars cannot immediately determine that the person timely and validly registered to vote in the primary or
election; but, from the information presented by the person, the person, if properly registered, would be assigned to the
precinct at which the person is present, the registrars shall authorize the poll officers to permit the person to cast a
provisional ballot at such precinct. When there are multiple ballot styles (district combinations) in use in the precinct, the

registrars shall also advise the poll officers which ballot style (district combination) should be issued to the person.
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Provisional Ballot Station
SEB Rule

S.E.B. Rule 183-1-12-.06 continued

(f) If the registrars cannot immediately determine that the person timely and validly registered to vote in the primary or
election; but, from the information presented by the person, the person, if registered, would be assigned to a different
precinct from the precinct in the county or municipality at which the person is present, the registrars shall direct the poll
officers to send the person to the appropriate precinct. The registrars shall notify the officers of such other precinct to permit
the person to vote a provisional ballot when such person arrives at such precinct, completes an official voter registration
form and a provisional ballot voter's certificate, and submits the appropriate identification required by O.C.G.A. § 21-2-417.
When there are multiple ballot styles (district combinations) in use in such other precinct, the registrars shall also advise the
poll officers which ballot style (district combination) should be issued to the person. However, if, in the reasonable exercise of
discretion by the registrars or the poll workers, there is insufficient time for such person to go to such other precinct before
the polls close, the poll workers may allow such person to vote a provisional ballot at the precinct at which such person is
present. In such case, all votes cast by such person for candidates for whom such person is properly entitled to vote shall be
counted and all votes cast for candidates for whom such person is not properly entitled to vote shall be void and shall not be
counted in accordance with O.C.G.A. § 21-2-419(c).

(g) If the ﬁerson aFfpears at a precinct in a county or municipality in which the person does not reside, the registrars shall
Instruct the poll officers to direct the person to contact the registrars in the county in which the person resides to determine
in which precinct such person should vote.

(h) If the poll officers cannot get in touch with the registrars after making a reasonable effort to do so, the poll officers shall
be authorized to permit the person to vote a provisional ballot at the precinct without additional authorization from the
registrars. In such case, all votes cast by such person for candidates for whom such person is properly entitled to vote shall be
counted and all votes cast for candidates for whom such person is not properly entitled to vote shall be void and shall not be
counted in accordance with O.C.G.A. § 21-2-419(c).
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Provisional Ballot Station
SEB Rule

S.E.B. Rule 183-1-12-.06 continued

(i) Upon receiving authorization to vote a provisional ballot, the person shall complete a provisional ballot voter's certificate
and an official voter registration form and submit such completed certificate and form to the poll officers along with the
appropriate identification required by O.C.G.A. § 21-2-417. The poll officers shall place the name of the person on the
numbered list of provisional ballot voters and issue the person a provisional ballot of the style authorized by the registrars
along with an inner ballot envelope and an outer ballot envelope. Before issuing the outer ballot envelope to the person, the
poll officers shall enter the person's name, the name of the precinct, the date and name of the election, and the ballot style
(district combination) on the outer envelope. The person shall then retire to the provisional ballot voting booth and vote the
ballot. Upon completing the ballot, the person shall seal the ballot in the inner ballot envelope and place the inner ballot
envelope containing the ballot into the outer ballot envelope and shall seal the outer ballot envelope. The person shall then
return the sealed envelope to the poll officers.

(j) Upon receiving the sealed ballot envelope from a person casting a provisional ballot, the poll officers shall verify that the
information requested on the outer ballot envelope is complete, shall mark the appropriate box or boxes to designate the
type of provisional ballot enclosed therein, and shall direct the person to place the ballot envelope into the secure container
for provisional ballots which shall be located within the enclosed space in the polling place where it can be monitored by the
poll officers and observed by the public. The provisional ballot voter's certificate and voter registration form shall be attached
together and shall be placed in a separate, distinctively marked envelope which shall be placed in a secure location in the
polling place.
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Provisional Ballot Station
SEB Rule

S.E.B. Rule 183-1-12-.06 continued

(5) Voter who registered for first time by mail but did not provide required identification.

(a) When a person arrives at a polling place, completes a voter's certificate, and presents it to the poll workers but does not have the identification
required by O.C.G.A. § 21-2-417 and the person's name appears on the official electors list for the precinct with a designation that the person registered to vote
for the first time in this state by mail but has not provided the required identification to the registrars as required by 0.C.G.A. § 21-2-220, the poll officers shall
immediately direct the person to the provisional ballot station. At the provisional ballot station, the person shall be permitted to cast a provisional ballot at such
precinct. When there are multiple ballot styles (district combinations) in use in the precinct, the poll officers shall issue the appropriate ballot style (district
combination) to the person as shown on the electors list. The poll officers shall place the name of the person on the numbered list of provisional ballot voters
and issue the person a provisional ballot of the style authorized by the registrars along with an inner ballot envelope and an outer ballot envelope. Before issuing
the outer ballot envelope to the person, the poll officers shall enter the person's name, the name of the precinct, the date and name of the election, and the
ballot style (district combination) on the outer envelope. The person shall then retire to the provisional ballot voting booth and vote the ballot. Upon completing
the ballot, the person shall seal the ballot in the inner ballot envelope and place the inner ballot envelope containing the ballot into the outer ballot envelope
and shall seal the outer ballot envelope. The person shall then return the sealed envelope to the poll officers.

(b) Upon receiving the sealed ballot envelope from a person casting a provisional ballot, the poll officers shall verify that the information requested
on the outer ballot envelope is complete, shall mark the appropriate box or boxes to designate the type of provisional ballot enclosed therein, and shall direct
the person to place the ballot envelope into the secure container for provisional ballots which shall be located within the enclosed space in the polling place
where it can be monitored by the poll officers and observed by the public.

(c) The provisional ballot shall not be counted unless the voter provides the identification required by O.C.G.A. § 21-2-220 and 21-2-417 to the
registrars before the end of the period set by law for the verification of provisional ballots. Such identification may be provided to the registrars in person or by
facsimile transmission or, in the case of disabled voters, by delivery by a third party.
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Provisional Ballot Station
SEB Rule

S.E.B. Rule 183-1-12-.06 continued

(6) Voters voting during extended polling hours in an election in which federal candidates are on the ballot.

(a) In the event that the polling hours for a polling place are extended by a court order beyond the normal closing
time for a primary, election, or runoff in which federal candidates are on the ballot, all voters who vote after the normal closing
time for the polling place shall vote by provisional ballot.

(b) Voters whose names appear on the electors list and who have the appropriate identification required by O.C.G.A. §
21-2-417 shall complete a provisional voter's certificate and shall be issued a provisional ballot along with an inner ballot
envelope and an outer ballot envelope. Such voters shall not be required to complete a voter registration form. It also shall not
be necessary to obtain approval from the registrars to issue provisional ballots to such voters. The poll officers shall place the
name of the person on the numbered list of provisional ballot voters. Before issuing the outer ballot envelope to the person, the
poll officers shall enter the person's name, the name of the precinct, the date and name of the election, and the ballot style
(district combination) on the outer envelope. The person shall then retire to a provisional ballot voting booth and vote the ballot.
Upon completing the ballot, the person shall seal the ballot in the inner ballot envelope and place the inner ballot envelope
containing the ballot into the outer ballot envelope and shall seal the outer ballot envelope. The person shall then return the
sealed envelope to the poll officers. Upon receiving the sealed ballot envelope from a person casting a provisional ballot, the poll
officers shall verify that the information requested on the outer ballot envelope is complete, shall mark the appropriate box to
designate that the ballot is an extended poll hours provisional ballot, and shall direct the person to place the ballot envelope into
the secure container for provisional ballots which shall be located within the enclosed space in the polling place where it can be
monitored by the poll officers and observed by the public.
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Provisional Ballot Station
SEB Rule

S.E.B. Rule 183-1-12-.06 continued

(c) If the voter's name is not on the electors list, the poll workers shall follow the provisions of this
rule for regular provisional balloting under this rule and, if the voter is authorized by the registrars
to vote a provisional ballot under the terms of this rule, shall also mark the appropriate box on the
outer ballot envelope to indicate that the ballot was issued during extended poll hours.

(d) If the voter's name is on the electors list but registered to vote for the first time in this state by
mail and has not provided the identification required by 0.C.G.A. § 21-2-220, the poll officers shall
permit the voter to vote in accordance with the provisions of this rule for first time voters who
register for the first time in this state by mail without providing the required identification, and shall
also mark the appropriate box on the outer ballot envelope to indicate that the ballot was issued
during extended poll hours.

(e) The poll officers shall provide each first time voter who registered for the first time in this state
by mail without providing the required identification who casts a provisional ballot information on
how the voter may provide the registrars with the appropriate identification in order that the
voter's ballot may be counted.
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Provisional Ballot Station
SEB Rule

S.E.B. Rule 183-1-12-.06 continued

(7) Each voter casting a provisional ballot in a primary, election, or runoff in which federal
candidates appear on the ballot shall be given written information explaining how such voter can
ascertain if such ballot is counted and, if such ballot is not counted, the reason why such ballot was
not counted.

(8) The provisional ballot voter's certificates and voter registration cards may be picked up during
the day by a registrar or deputy registrar for the purpose of beginning the process of determining
the eligibility of the persons to cast provisional ballots. Before transferring the voter's certificates
and registration cards to the registrars during the day, the poll officers shall note the number of
certificates and cards being transferred to the registrars. If such voter's certificates and registration
cards are not picked up by the registrars by the time that the polls close and the last voter has
voted, the envelope in which the provisional ballot voter's certificates and voter registration cards
have been deposited shall be securely sealed and shall be returned to the election superintendent
with the other materials from the polling place.
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Provisional Ballot Station
SEB Rule

S.E.B. Rule 183-1-12-.06 continued

(9) After the close of the polls and the last voter has voted, the poll officers shall account for all voted provisional ballots,
cancelled and spoiled provisional ballots, and unused provisional ballots. The ballot stubs and unused and spoiled ballots
shall then be securely sealed in the container provided for them by the election superintendent. The poll officers shall then
proceed to open the secure container in which the provisional ballots were deposited and count the number of voted
provisional ballots contained therein. The poll officers shall then compare the total number of persons voting provisional
ballots as shown on the numbered list of provisional ballot voters with the number of ballots issued and the number of
ballots voted. If these numbers do not equal one another, the poll officers shall determine the reason for the inconsistency
and shall correct the problem before going further. The poll officers shall seal the voted provisional ballots in a container for
transfer to the election superintendent. The poll officers shall complete and sign a provisional ballot recap sheet and post
one copy of the recap sheet on the door of the polling place with the election results from the precinct. The remaining copies
of the provisional ballot recap sheet along with the numbered list of provisional ballot voters shall be returned to the election
superintendent with the other election materials from the precinct.

(10) Upon receiving the election materials from the precincts, the election superintendent shall ensure that the envelope
containing the provisional ballot voter's certificates and voter registration cards is promptly removed from the other
materials and transferred to the registrars for processing. In any event, the voter's certificates and registration cards shall be
transferred to the registrars no later than 9:00 a.m. on the day following the day of the primary, election, or runoff. The
election superintendent shall also remove the container containing the voted provisional ballots and shall place such
container in a secure location within the election superintendent's office.
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Provisional Ballot Station
Provisional Ballot Codes

e OP - Out of Precinct

* PR - Person believing that he or she has timely registered to vote but whose
name does not appear on electors list

* Pl - Registered voter who does not have photo ID to present at time of voting

* IR - Voter who registered for first time by mail but did not provide required
identification when appearing to vote. These voters can provide additional forms
to provide proof of ID.

* EH - Voter who is casting a ballot during extended poll hours as a result of a court
order (applies to federal elections only)

e X - Voter who registered for the first time in Georgia but citizenship not verified
* V - Person who did not provide missing information to complete application
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Provisional Ballot Station
Defining the Provisional Ballot Types

OP — Out of Precinct

Person whose name does not appear on electors list for your precinct. If a person is
not on your Electors List but is showing registered in another precinct, inform the
voter of their assigned precinct and then let the voter decide if they can go to their
assigned precinct, or vote a provisional ballot.

PR — Not Registered in Your County

Person whose name is not on the Poll Pad, the supplemental list, or the paper back
up list If a person is not listed on Poll Pad, the supplemental list, or the paper back up
list, they may be issued a provisional ballot
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Provisional Ballot Station
Defining the Provisional Ballot Types

IR - ID Required

Voter who registered for the first time by mail but did not provide required identification
and does not have ID when voting. If a voter who registered for the first time in Georgia by
mail and does not supply the proper identification, they will listed as an IDR voter on the
Electors List. If the voter cannot supply the appropriate identification the voter must be
issued a Provisional Ballot. Please note that an IDR voter is allowed to show other forms of
identification in addition to the listed forms of photo ID.

Pl — Provide ID

Voter who does not have one of the required forms of photo ID. If a voter does not have
the appropriate photo identification, he or she should be issued a provisional ballot and
instructed that the ballot will be counted only if the voter provides the proper
identification to the registrar’s office not later than three days following the day of the
primary, election, or runoff.
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Provisional Ballot Station
Defining the Provisional Ballot Types

EH — Extended Hours

Voter who is casting a ballot during extended poll hours as a result of a court order (applies to
federal elections only). This provision only applies when there is a federal race on the ballot. In
the event that the time for closing the polls at a polling place is extended by court order, all
electors who vote during such extended time period shall vote by provisional ballot only. The
Elections Superintendent will notify you in the event this occurs.

CHAL — Challenged

If an elector has been challenged and appears at the polls to vote prior to the challenge hearing
or decision, the elector shall be permitted to vote by casting a challenged ballot on the same
type of ballot used for provisional ballots. Use the code “CHAL.
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Provisional Ballot Station
Defining the Provisional Ballot Types

X — Potential Non-Citizens

If an elector is marked on the electors list as a potential non-citizen and the voter does not have
a proof of citizenship document with them, a provisional ballot should be issued. On the
Provisional Numbered List of Voters and the salmon outer envelope, CHAL should be recorded.

Other - V — Pending — Missing Information

If an elector is pending due to an incomplete voter registration, the elector can vote by casting
a provisional ballot. This voter type should always complete a provisional voter registration
application to complete their registration. This type of provisional ballot should be coded with a
V on the Provisional Numbered List of Voters and the salmon outer envelope.

NOTE: If the missing information can be provided and the Registrar at the county office can be
contacted, the voter should be allowed to vote on the Touchscreen and a poll change card
should be completed.
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Provisional Ballot Station
Issuing a Provisional Ballot

1. Voter should complete the Provisional section of the paper Voter
Certificate (Salmon colored) and if required, a Provisional Voter
Registration Application

a. Ask voter to provide Photo ID unless reason for voting a provisional ballot is no ID
can be provided (IR or PI)

b. Initial the form in the proper space
2. Confirm forms are complete

3. Complete the outer Provisional Envelope:
Print voter’s name

Precinct number and ballot style number
Date and name of election

Note appropriate provisional code

Q 0 T o
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Provisional Ballot Station
Issuing a Provisional Ballot, continued

4. Write the voter’s name on the Provisional Numbered List of Voters, note
appropriate provisional code in the PROVISIONAL CODE column and
BALLOT STYLE in the appropriate column

Record the ballot number on the voter certificate and initial as issued

Hand voter the ballot and both Official Provisional Ballot Envelopes.
Instruct the voter to go to the Provisional Ballot Booth to vote the ballot
by filling in the ovals next to the candidate or answer of his or her choice.
When finished voting, the voter will fold and insert the ballot into the
inner Provisional Ballot Envelope and seal. The inner envelope will then
be inserted into the larger salmon-colored envelope and seal. The voter
will then insert the ballot in the Provisional Ballot Container
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Provisional Ballot Station
Issuing a Provisional Ballot, continued

7. After the voter has cast the provisional ballot, provide the voter with written
contact information so the voter will be able to determine whether the ballot
was counted and, if the ballot was not counted, the reason why such ballot was
not counted. If a federal candidate is on the ballot, the contact information
provided to the voter must include a free access system, such as a toll-free
telephone number or an internet website, to receive such information.

8. Place all of the VOTED Provisional Ballots in the PROVISIONAL BALLOT
CONTAINER. Place the Numbered List of Provisional Voters and Provisional
Recap Sheet in the proper envelope.

Remember:

A Provisional Recap Sheet is completed even if there are no provisional voters at
your polling place.
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Provisional Ballot Station
Challenged — Non-citizen

Note Regarding Proof of Citizenship

If a status of Non-Citizen is in the voter’s record in the Poll Pad, the poll official isto
request proof of citizenship from the voter. A list of acceptable citizenship documents is
provided on the next slide.

If the voter can provide the acceptable documentation, the poll official should tap on the
Documentation Provided box on the Poll Pad screen and process the voter to vote on the
Touchscreens.

Your County Office should have a procedure established for reporting this documentation
provided to the Registrar

If the voter cannot provide proof of citizenshi‘o, the poll official should allow the
individual to cast a provisional ballot and shall provide the individual with written contact
information so the individual will be able to determine whether the ballot was counted
and, if the ballot was not counted, the reason why such ballot was not counted. The poll
officer should notify the poll manager that the individual must cast a provisional ballot.
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Provisional Ballot Station
Challenged — Non-citizen

List of Acceptable Documents for Proof of Citizenship

List of accepiahble documents to prove citizenship:

= Birth certificate, issued by a U.5. State (if the person was borm in the 1.5.), ar by the 1.5 Depariment
of State (if the person was bom owerseas and the parents registered the child's birth and U.S. citizenship
at birth with the U.5. Embassy or Consulats).

= 115, Passpont, issued by the U.5. Depantment of State.

* Cemificate of Cifizenship, issued to a person bom gufside the U5, who was still a U.5. citizen at birth,
o 10 & person who later automatically became a U.5. citizen.

= Nanmalization Centificate, issued to a person who became a U.S. citizen after birth through the
maturalization process.

= A Beport of Birth Abroad of a U.5. Citizen.

= A Cerificadon of birth issued by the Depariment of State.

= ATLS. Citizen ID card.

* An American Indian Card issued by the Depantment of Homeland Security with the classification code
"EIC" (Tzsued by DHS o identify T7.5. citzen members of the Texas Band of Fickapoos living near
the U5 Mexican border).

= Final adepton decree showing the child's name and U5, birthplace.

* Evidence of civil service employment by the U5, government befare June 19745,

* Ap official U.5. military record of sarvice showing a U.5. place of birth.

= A Northern Mariana Idenfification Card (Tszued by the INS to a collectively naturalized citizen of the
.5, whi was born in the Northem Mariana Islands befors Movember 4, 19845).

Exmact of U.5. hospital record of binth established at the dme of the person's birth indicating a T1.5.
place of birth.

= Life or health or other insurance record showing a US. place of birth and was created at least 5 years
‘befors the initial application date.

= Federal or State census record showing U.5. citizenship or a 1.5, place of birth (Generally for persons
bom 1900 through 1950).

= Instifutional admission papers from a nursing home, skilled morsing care facilify or other instinaion
which indicates a US. place of birth.

* Medical (clinical, doctor, or hospial) record and was created at least 5 years before the application date
and indicates a U.5. place of birth.

* (rber dooument that was created af least 5 vears before the application. Doecument nyust be one of the
following and show a U.5. place of birth- Seneca Indian wribal census record; Bureau of Indian Affairs
tribal census records of the Navaho Indians; U5, State Vital Statistics official notification of birth
registration: an amended or delayed U.5. public birth record that is amended more than 5 years after the
person’s birth; or statement signed by the physician or midwife wh was in attendance at the time of
‘hirth.

= If other forms of documentation cannet be obtained, documentation may be provided by a wrinen
affidawit, signed under penalty of perjury, from twe cifizens. ons of whom cannot be related to the
person in question, whe have specific knowledze of event(s) establishing the person in question's
citizenship s@ms. The person in question or another knowledgeabls individual st also swbmit an
affidavit stating wiry the documents are not available. Affidavits are only expected to be used in rare
circumstances.
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Provisional Ballot Station
Challenged Ballots

0.C.G.A. § 21-2-230

(a) Any elector of the county or municipality may chaIIenge the right of any other elector of the
county or municipality, whose name appears on the list of electors, to vote in an election. Such
challenge shall be in writing and specity distinctly the grounds of such challenge. Such challenge
may be made at any time prior to the elector whose right to vote is being challenged voting at the
elector's polling place or, if such elector cast an absentee ballot, prior to 5:00 P.M. on the day before
the election; provided, however, that challenges to persons voting by absentee ballot in person at
the office of the registrars or the absentee ballot clerk shall be made prior to such person's voting.

(b) Upon the filing of such challenge, the board of registrars shall immediately consider such
chaIIeng and determine whether probable cause exists to sustain such challenge. If the registrars
do not find probable cause, the chaIIenge shall be denied. If the registrars find probable cause, the
registrars shall notify the poll officers of the challenged elector's precinct or, if the challenged
elector voted by absentee ballot, notify the poll officers at the absentee ballot precinct and, if
practical, notify the challenged elector and afford such elector an opportunity to answer.

(c) If the challenged elector appears at the polling place to vote, such elector shall be given the
opportunity to appear before the registrars and answer the grounds of the challenge.
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Provisional Ballot Station
Challenged Ballots

0.C.G.A. § 21-2-230 continued

(d) If the challenged elector does not cast an absentee ballot and does not appear at the polling place to vote and if the challenge is based
on grounds other than the qualifications of the elector to remain on the list of electors, no further action by the registrars shall be
required.

(e) If the challenged elector cast an absentee ballot and it is not practical to conduct a hearing prior to the close of the polls and the
challenge is based upon grounds other than the qualifications of the elector to remain on the list of electors, the absentee ballot shall be
treated as a challenged ballot pursuant to subsection (e) of Code Section 21-2-386. No further action by the registrars shall be required.

(f) If the challenged elector does not cast an absentee ballot and does not appear at the polling place to vote and the challenge is based on
the grounds that the elector is not qualified to remain on the list of electors, the board of registrars shall proceed to hear the challenge
pursuant to Code Section 21-2-229.

(g) If the challenged elector cast an absentee ballot and the challenge is based upon grounds that the challenged elector is not qualified to
remain on the list of electors, the board of registrars shall proceed to conduct a hearing on the challenge on an expedited basis prior to the
certification of the consolidated returns of the election by the election superintendent. The election superintendent shall not certify such
consolidated returns until such hearing is complete and the registrars have rendered their decision on the challenge. If the registrars deny
the challenge, the superintendent shall proceed to certify the consolidated returns. If the registrars uphold the challenge, the name of the
challenged elector shall be removed from the list of electors and the ballot of the challenged elector shall be rejected and not counted and,
if necessary, the returns shall be adjusted to remove any votes cast by such elector. The elector making the challenge and the challenged
elector may appeal the decision of the registrars in the same manner as provided in subsection (e) of Code Section 21-2-229.
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Provisional Ballot Station
Challenged Ballots

0.C.G.A. § 21-2-230 continued

(h) If the challenged elector appears at the polls to vote and it is practical to conduct a hearing on the challenge prior to the close of the polls, the registrars
shall conduct such hearing and determine the merits of the challenge. If the registrars deny the challenge, the elector shall be permitted to vote in the election
notwithstanding the fact that the polls may have closed prior to the time the registrars render their decision and the elector can actually vote, provided that the
elector proceeds to vote immediately after the decision of the registrars. If the registrars uphold the challenge, the challenged elector shall not be permitted to
vote and, if the challenge is based upon the grounds that the elector is not qualified to remain on the list of electors, the challenged elector's name shall be
removed from the list of electors.

(i) If the challenged elector appears at the polls to vote and it is not practical to conduct a hearing prior to the close of the polls or if the registrars begin a
hearing and subsequently find that a decision on the challenge cannot be rendered within a reasonable time, the challenged elector shall be permitted to vote
by casting a challenged ballot on the same type of ballot that is used by the county or municipality for provisional ballots. Such challenged ballot shall be sealed
in double envelopes as provided in subsection (a) of Code Section 21-2-419 and, after having the word "Challenged," the elector's name, and the alleged cause
of the challenge written across the back of the outer envelope, the ballot shall be deposited by the person casting such ballot in a secure, sealed ballot box
notwithstanding the fact that the polls may have closed prior to the time the registrars make such a determination, provided that the elector proceeds to vote
immediately after such determination of the registrars. In such cases, if the challenge is based upon the grounds that the challenged elector is not qualified to
remain on the list of electors, the registrars shall proceed to finish the hearing prior to the certification of the consolidated returns of the election by the
election superintendent. If the challenge is based on other grounds, no further action shall be required by the registrars. The election superintendent shall not
certify such consolidated returns until such hearing is complete and the registrars have rendered their decision on the challenge. If the registrars deny the
challenge, the superintendent shall proceed to certify the consolidated returns. If the registrars uphold the challenge, the name of the challenged elector shall
be removed from the list of electors and the ballot of the challenged elector shall be rejected and not counted and, if necessary, the returns shall be adjusted to
remove any votes cast by such elector. The elector making the challenge and the challenged elector may appeal the decision of the registrars in the same
manner as provided in subsection (e) of Code Section 21-2-229.
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Provisional Ballot Station
Challenged Ballots

Issuing a Provisional Challenged Ballot
Verify that the voter has signed the Voter’s Certificate

Verify that the voter completed the Provisional Voter Section on the back of the
certificate

Write “Challenged” on the bottom of the Provisional Section of the Voter’s Certificate

On the Official Provisional Ballot, you must:

Mark the type of election

Write “CHALLENGED” on the bottom of the colored section
Write the voter’s name and your precinct name or code

Add the ballot style or district combo on the ballot to be issued
Write the election date and time

© oo T o
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Provisional Ballot Station
Challenged Ballots

5.

6.

Issuing a Provisional Challenged Ballot

Issue the correct optical scan ballot for the voter’s District Combo. Detach the ballot
from the pad, leaving the stub attached to the pad. Give the voter the following

instructions:

* “Take the ballot to the voting booth. Vote your ballot by filling in the ovals next
to the candidate or question of your choice”

* “Fold your ballot to fit into the white envelope”

e “Put your ballot into the smaller white envelope and seal it. Put that envelope
into the larger salmon envelope and seal it.”

While the voter is voting:
e Write the ballot stub number on the Voter’s Certificate and initial as issued

* On the Numbered List of Provisional Voters record the voter’s name, the
provisional code of CHAL, the District Combo

* Place the Voter’s Certificate in the provisional binder
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Provisional Ballot Station
Challenged Ballots

Issuing a Provisional Challenged Ballot

When finished voting, the voter drops the sealed salmon ballot envelope into a
secure ballot container or bag

Hand the voter the written instructions about the challenged ballot process

Hand the Voter an “I’'m a Georgia Voter | SECURED MY VOTE” sticker and thank
them for voting
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Election Day

* Although there is no such thing as a typical election day, this section provides
information to assist you

* If assigned to a particular station, know your role and make the poll manager aware of
any guestions or concerns you may have before the polls open

* Poll workers must be aware of a few important things whenever voters begin entering
the polling place

How should voters with disabilities be accommodated?

What happens if a voter is wearing campaign material?

Can someone take a picture of their ballot?

What are Poll Watchers?




Election Day

Accommodating Voters with Disabilities

e Signs are vital

* Directional signs should designate accessible parking spaces and be visible, especially those
dﬁSlgnatm handicapped parking spaces, as well as the nearest accessible entrance if it is not
the main door

* If the polling place does not have a permanent handicapped parking space, designate a
handicapped parking space by placement of a temporary “Handicapped Parking Sign”

* Make sure there is wheelchair access to the building, the polling place, and the voting booth
* Always be courteous and respectful

* Be considerate of extra time it may take for a person who is disabled or elderly to complete the
voting process, and give unhurried attention to a person who has difficulty speaking

* Always speak directly to the voter, and not to a companion, aide, or sign language interpreter
Animals that assist people with disabilities should be admitted into all buildings. DO NOT \
pet or distract these Assistance Animals, as they are working animals, not pets. ‘
If you observe a voter with a disability who needs assistance, ASK “May | help you in any
way?” before rendering assistance. The answer you receive should dictate any further
assistance.
Place chairs or benches along a waiting area for the convenience and comfort of those

who may have difficulty standing in line
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Election Day

Accommodating Voters with Disabilities

Voters with Speech or Hearing Impairment

A voter who cannot speak can give their name and address simply by providing their written
name and address to the poll worker

Follow the voter’s cues to determine whether speaking, gestures, or writing is the most effective
method of communication

If speaking, speak calmly, slowly, and directly to the voter. Do not shout. Your facial expressions,
gestures, and body movements help in understanding.

Face the voter at all times and keep your face in full light (not backlit) Not
every
Rephrase, rather than repeat, sentences that the voter does not understand disability

Visible.
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Election Day

Accommodating Voters with Disabilities

Voters with Mobility Impairment

* Do not push or touch another person’s wheelchair or equipment without

prior consent

People using adaptive equipment often consider the equipment as part
of their personal space

You are also more likely to break a wheelchair or piece of equipment
with which you are not familiar

Voting by Electors Over 75 Years of Age or Older or Disabled

O.C.G.A. § § 21-2-385.1 and 21-2-409.1

On election day between the hours of 9:30 A.M. and 4:30 P.M., and also
during advance voting each elector who is 75 years of age or older or
who is disabled and requires assistance in voting, shall, upon request to
a poll officer, be authorized at any primary or election to vote
immediately at the next available voting compartment or booth without
having to wait in line.

NOTICE

ABSENTEE VOTING PERIOD

ELECTORS WHO ARE 75 YEARS OF AGE OR OLDER OR WHO
ARE DISABLED AND REQUIRE ASSISTANCE IN CASTING AN
ABSENTEE BALLOT IN PERSON, SHALL, UPON REQUEST TO
A DESIGNATED OFFICE EMPLOYEE OR OTHER INDIVIDUAL,
VOTE IMMEDIATELY AT THE NEXT AVAILABLE VOTING
COMPARTMENT OR BOOTH WITHOUT WAITING IN LINE.

ELECTION DAY

BETWEEN THE HOURS OF 9:30 A.M. AND 4:30 P.M., ELECTORS
WHO ARE 75 YEARS OF AGE OR OLDER OR WHO ARE DISABLED
AND REQUIRE ASSISTANCE IN VOTING, SHALL, UPON REQUEST
TO THE POLL OFFICERS, BE ALLOWED TO VOTE IMMEDIATELY
AT THE NEXT AVAILABLE YOTING COMPARTMENT OR BOOTH
WITHOUT WAITING IN LINE.

0.C.G.A. §§21-2-385.1, 21-2-409.1
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Election Day

Accommodating Voters with Disabilities

* An area set up to provide magnifying tools for the paper ballots is
recommended

* Some voters may have difficulty reading the words on paper ballots
* |deas for assistance

* Standing magnifying screens

* Handheld magnifying glasses

* Reading glasses
* SEB Rule 183-1-13-.02 Assistive Technology Devices

* Anilliterate or disabled elector who is entitled to receive - G
assistance pursuant to O.C.G.A. §§ 21- 2-385 or 21-2-409, or a
person assisting such an elector, may use an assistive technology T
device to help the elector review their paper ballot prior to = g:(
casting. Any image of the ballot obtained through using an
assistive technology device shall be immediately deleted. Use of
an assistive technology device by anilliterate or disabled elector
or by a person assisting an illiterate or disabled elector shall not
be deemed a violation of O.C.G.A. § 21-2-413(e).
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Election Day

Campaign Activity or Materials

0.C.G.A. § § 21-2-413 and 21-2-414

No person, when within the polling place, shall electioneer or solicit votes for any
political party or body or candidate or question, nor shall any written or printed
matter be posted within the room.

No person whose name appears as a candidate on the ballot being voted upon at a
primary, election, special primary, or special election, except a judge of the probate
court serving as the election superintendent, shall physically enter any polling place
other than the polling place at which that person is authorized to cast his or her
ballot for that primary, election, special primary, or special election and, after
casting his or her ballot, the candidate shall not return to such polling place until
after the poll has closed and voting has ceased.
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Election Day

Campaign Materials

O.C.G.A. § 21-2-2 defines Campaign materials as “any newspaper, booklet,
pamphlet, card, sign, paraphernalia, or any other written or printed matter
referring to:

* A candidate whose name appears on the ballot in a primary or election;
* A referendum which appears on the ballot in a primary or election; or

* A political party or body which has a nhominee or nominees on the ballot in a
primary or election

= |l 7ote  Jack
City Counciy JnHNan\

COMMISSIONER
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Election Day

Restrictions on Campaignhing

O.C.G.A. §21-2-414

No person shall solicit votes in any manner or by any means of method, nor shall any person
distribute any campaign literature, nor shall any person solicit signature for any petition, nor shall
any person, other than election officials discharging their duties, establish or set up any tables or
booths on any day in which ballots are being cast:

(1) Within 150 feet of out the outer edge of the building in which the polling place is
established;

(2) Within any polling place: or
(3) Within 25 feet of any voter standing in line to vote at any polling place.
O.C.G.A. §21-2-414(a)

Rooms under the control or supervision of the board of registrars or absentee ballot clerk in
which absentee ballots are cast shall be considered polling places. O.C.G.A. §21-2-414(b)
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Election Day

Cell Phones and Other Electronic Devices

0.C.G.A. § 21-2-413(e)

No person shall use photographic or other electronic monitoring or recording
devices, cameras, or cellular telephones while such person is in a polling place
while voting is taking place; provided, however, that a poll manager, in his or her
discretion, may allow the use of photographic devices in the polling place under
such conditions and limitations as the election superintendent finds appropriate,
and provided, further, that no photography shall be allowed of a ballot or the face
of a voting machine or DRE unit or electronic ballot marker while an elector is
voting such ballot or machine or DRE unit or using such electronic ballot marker,
and no photography shall be allowed of an electors list, electronic electors list, or
the use of an electors list or electronic electors list.
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Election Day
Poll Watchers

O.C.G.A. § 21-2-408

A poll watcher is a person named by a political party, political body, or candidate who is authorized to enter the
enclosed space to observe the conduct of an election and the counting and recording of votes.

(d) Notwithstanding any other provisions of this chapter, a poll watcher may be permitted behind the enclosed
space for the purpose of observing the conduct of the election and the counting and recording of votes. Such
poll watcher shall in no way interfere with the conduct of the election, and the poll manager may make
reasonable regulations to avoid such interference. Without in any way limiting the authority of poll managers,
poll watchers are prohibited from talking to voters, checking electors lists, using photographic or other
electronic monitoring or recording devices, using cellular telephones, or participating in any form of
campaigning while they are behind the enclosed space. If a poll watcher persists in interfering with the conduct
of the election or in violating any of the provisions of this Code section after being duly warned by the poll
manager or superintendent, he or she may be removed by such official. Any infraction or irregularities
observed by poll watchers shall be reported directly to the superintendent, not to the poll manager. The
superintendent shall furnish a badge to each poll watcher bearing the words "Official Poll Watcher," the name
of the poll watcher, the primary or election in which the poll watcher shall serve, and either the precinct or
tabulating center in which the poll watcher shall serve or a statement that such poll watcher is a state-wide poll
watcher. The poll watcher shall wear such badge at all times while serving as a poll watcher.
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Election Day
Poll Watchers

What a Poll Watcher Cannot Do — O.C.G.A. § 21-2-408(d)
OFFICIAL POLL WATCHER

* ...inno way interfere with the conduct of the election.”

* Are prohlblted from: Polly Watcher
* Talking to Voters Civic Center of the World
* Checking Electors List General Election
 Using photographic or other electronic monitoring or recording devices November 3, 2020

e Using cellular telephones

e Participating in any form of campaigning

* Must refer infractions or irregularities to the Election Superintendent, and not to the
Poll Manager

* Must wear a badge marked “Official Poll Watcher” supplied by the County Elections
Office or the Secretary of State at all times
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Election Day

Assistance to Voters

O.C.G.A. § 21-2-409
Qualifiers
* If the voter is:
e Unable to read the English Language...AND/OR
* Has a disability which renders the voter unable to:
e See or mark the ballot...OR
* Operate the voting equipment...OR
* Enter the voting compartment or booth without assistance

THEN THE VOTER IS ENTITLED TO ASSISTANCE
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Election Day

Assistance to Voters

* Notice of the availability of assistance shall be posted at polling place

* “A physically disabled or illiterate elector may receive assistance in preparing his
or her ballot from” ...

* Any person of the elector’s choice
EXCEPT
* Elector’s Employer or Agent of Employer
» Officer or Agent of Elector’s Union
* Candidate on the Ballot or Family Member of Candidate
* Unless Disabled/Illiterate Elector is Related to Candidate
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Election Day

Voters Enter the Polling Place

Greet the voters with a smile and direct them to the appropriate station to begin
the voting process

Offer the voters in line a Sample Ballot to review if needed
Ask the voters to have their ID ready for the Poll Pad Station

Remind the voters to silence their cell phones and that cell phones are not

. .
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Election Day
The Line

The voting line is an important component in all polling places. At each
polling place, there should be a plan to deal with a scenario where there
is a line that is well out the door. Consider the following questions and
options for a well-maintained voting line:

Do you have room for the voters to line up safely around the building?

0.C.G.A. § 21-2-414(a)(3) states that there can be no campaigning
within 25 feet of anyone waiting in line to vote. Are you prepared to
make those measurements?

At your busier polling locations where you expect a line, have a
designated person to manage the line. This person’s focus should be to
prepare the voters for the check-in and voting process.

Consider giving poll workers a special nametag that says something like
“Have a question about voting? Ask me.”
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Election Day
The Line

Have the poll workers monitor voters in line to ensure there is
no campaigning in line or wearing campaign materials.

Have the poll worker notify the voters of the required
identification needed to vote and to have it ready to present
to the poll work at the Poll Pad Station.

Consider providing that poll worker with an electors list, a
portable Poll Pad, or a device that can access MVP to look up
?/oters in line to ensure that they are at the correct polling
ocation.

If the line is caused by a long ballot or long questions on the
ballot, be sure to have extra sample ballots available to pass
out to voters in line. The more prepared they are when they
get to the voting machine, the quicker you will be able to
process them.
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Voting
Voting Booth and Enclosed Space

0.C.G.A. § 21-2-410

If any elector, before or after entering the voting booth, shall ask for instructions
concerning the manner of voting, a poll officer may give such elector such
instructions; but no person giving an elector such instructions shall in any manner
request, suggest, or seek to persuade or induce any such elector to vote any
particular ticket or for any particular candidate or for or against any particular
question. After giving such instructions and before the elector closes the booth or
votes, the poll officer shall retire and the elector shall immediately vote.
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Voting

Voting Booth and Enclosed Space

0.C.G.A. § 21-2-413(f)

All persons except poll officers, poll watchers, persons in the course of voting and such
persons' children under 18 years of age or any child who is 12 years of age or younger
accompanying such persons, persons lawfully giving assistance to electors, duly authorized
investigators of the State Election Board, and peace officers when necessary for the
preservation of order, must remain outside the enclosed space during the progress of the
voting. Notwithstanding any other provision of this chapter, any elector shall be permitted
to be accompanied into the enclosed area and into a voting compartment or voting
machine booth while voting by such elector's child or children under 18 years of age or any
child who is 12 years of age or younger unless the poll manager or an assistant manager
determines in his or her sole discretion that such child or children are causing a
disturbance or are interfering with the conduct of voting. Children accompanying an
elector in the enclosed space pursuant to this subsection shall not in any manner handle
any ballot nor operate any function of the voting equipment under any circumstances.
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Voting

Voter Certificate Process

All voters must complete the Voter’s Certificate. The voter will provide a valid ID at the Poll Pad
station to conduct a search for locate the voter’s record

The voter certificate is completed electronically on the Poll Pad
The voter will confirm their name, date of birth and address
The voter will select the party ballot of their choice, if a primary, and review and sign the oath

If the voter has a physical disability, which prohibits the voter from being able to write and/or sign
his or her name, the poll officer should assist the voter

If the voter requests assistance, the Assistant box on the Poll Pad should be checked and the
information entered

The poll worker will initial when confirming the completion of the certificate by the voter and that
they have issued the ballot to the voter with the encoding of the voter card
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Voting
Providing Acceptable IDs

0.C.G.A. § § 21-2-417 and 21-2-267

* Except as noted below, all voters are required to present proper identification to
a poll worker at or prior to completion of a voter’s certificate at any polling place
and before the voter is admitted to the enclosed space of the polling place

* The enclosed space is that area where a guardrail or barrier is constructed and
placed so that only such persons that are inside the rail or barrier can approach
within six feet of the ballot box, the touchscreen units, and all voting stations
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Voting
Providing Acceptable IDs

Proper identification shall consist of any one of the following:

1.
2.

A Georgia driver’s license which was properly issued by the appropriate state agency;

A valid Georgia voter identification card or other valid identification card issued by a
branch, department, agency, or entity of the State of Georgia, any other state, or the
United States authorized by law to issue personal identification, provided that such
identification card contains a photograph of the voter;

A valid United States passport;

A valid employee identification card containing a photograph of the voter and issued by
any branch, department, agency, or entity of the United States government, this state or
any county, municipality, board, authority, or other entity of this state;

A valid United States military identification card, provided that such identification card
contains a photograph of the voter; or

A valid tribal identification card containing a photograph of the voter.
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Voting
Acceptable IDs

Examples of Proper Voter Identification

C.,,NE YORK STATE i

Weorsia
DRIVER'S LICENSE

NUMBED AT expines 12.18.2008
Samsonite, CH/ ..SRJR

DRIVER LICENSE

ATLANTA, GA ID: 012 345 678  CLASSD
SEX  BIRTHDATE EXAM DATE COL 1TY DOCUMENT
L4 IW“‘ u-z-m 0w SAMPLE, LICENSE
W e e T
Cl.cks ENDORSEMENTS 'I?G DOB: 06-09-85
CRGAN 2 E‘E::MEVES: BR HT: 500
DONOE :
|‘ m.: 01 ,b1 M 6M gs'b?n‘)%me EXPIRES: 10-01+16 oumlny
. . . . . NOTE: Out of state licenses
Georgia Driver’s License Georgia Voter ID card with
. . . must be current. The card
Current or Expired are accepted current information and photo

cannot be expired.
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Voting
Acceptable IDs

@ UGACARD Ezissresye

The UGACard is used for access to all University
facilities, events, and serv-ces Keep this card with you

atall t
UGACard Ofﬁce (706)-542-8074
www.uqa.edu/ugacard

1o Student Activities, Tate Student Center, UGA, Athens, GA 30602.3401.

CARROLL, coﬁ e :
g N S s

State of Georgia University System IDs with photo Current passport or passport card

‘e

([ ) CUBIHATCHIE

-9y The Lower Muskogee DOB: 1/1/1111 Roll #: 123
S27Tu} Hair: BROWN Eyes: BROWN
Creek Tribe Hgt: 5.06 Wgt: 125
Tama Tribal Town
s THIS CARD IS THE PROPERTY OF
THE LOWER MUSKOGEE
SUSAN ANN SAMPLE CREEK TRIBE

106 Tall Pine Dr.
Whigham, GA 39897
229-762-3165

IS A CITIZEN OF THE LOWER MUSKOGEE
CREEK TRIBE, WHIGHAM, GEORGIA.

Principal Chief
\ Marian S. (Vonnie) McCormick

Valid Military ID Tribal ID with picture o



Voting

Acceptable IDs - Government IDs

LEGAL NAME OFFICER ID:

GanesviLLE [

Siate COLLEGE

This card ks issued 10 2 POST certified Polce
Officer of the State of Gaot gis atnployed by the
Galnesiie State College Degur e of Pusiic
Safety and athorzed to eifor ce thve lans of te
Sima of Gosgla.GA CODE 2-8,20.8-1, 20-3.72)

Lifll o2V

Director of Public Safety

McGonagall Mmerva

Elections
Statewide Voling Systems Speciakst

Brian P. Kemp
e —g

State Agency

EXTENDED USE

© S FARATRANSIT PHOTO ID

Brecor Card Eafermaticn srd Torma & Caadiibane
e, e e o el () BN - S

Syt by apolessble ey arsl condienan of

s wadd i, Cand mest b peesensed 1o MUIARTA

CHTHein. L et il

Euing,
Abby

Ak-05 .35

—

P

- D1ED 0984 4562 E14D
- &

Transit ID
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Voting
Providing IDs - IDR Voter

* If the voter is listed on the Poll Pad as an IDR voter, additional forms of
identification can be provided (HAVA IDs)
* These forms of ID must list the name and address of the voter
e Utility Bill
 Bank Statement
* Government Check
 Paycheck
* Government document

* The voter can also provide any of the previous listed photo IDs
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Electors List
Three Lists at Polling Place

There are three separate lists of voters at each polling location

* Poll Pad - Poll Pad digitally stores registered voter information for each county in Georgia. Poll
Pads allows you to search for voters and check their eligibility for the election. If they have not
voted during Advanced in Person or by Absentee by Mail, they are issued a voter card to vote. The
voter inserts the card into the Touchscreen, makes their selections and prints their ballot and
then after reviewing their ballot, inserts it into the Polling Place Scanner to cast their vote. The
voter is added to the Numbered List of Voters.

* Supplemental List - The supplemental list contains the voters that met the Voter Registration
deadline, but did not meet the deadline for the Poll Pad upload. Anyone that is not on the Poll
Pad but is on the supplemental list is allowed to vote on the Touchscreen unit. These voters do
not need to vote provisionally. A voter card is manually created for these voters.

* Paper Back Up List - The paper back up list is a list of all the electors in your precinct. If your
polling place loses power or your Poll Pads stop working for some reason, you do not have to stop
processing voters. This is what the paper list is for.
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Electors List
Poll Pad Processing — Cancel a Check-In and Spoil a Ballot

KNOWINK oo ooests Sreckcin andrer

Innovative Election Software (Election Day Only)

Use: Poll worker needs to Spoil a Ballot and Re-encode a Voter Card for a voter

When the card has successfully been re-encoded the
green Success box will pop-up.

Search for the voter and tap the Settings Gear next to the @ g BB
voter’s name. - =3

Enter the Extra Functions
Passcode and tap DONE.

JEFFERSON, THOMAS *

Select SPOIL BALLOT option from the dropdown menu.

®

JEFFERSON, THOMAS

Search voter’s record and select
Re-Encode Smart Card. This must happen on the
same Poll Pad the voter first used when Checking In.
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Electors List

Poll Pad Processing — Cancel a Check-In

How to Cancel a Check-In and/or

kn OW | N K Spoil a Ballot

Innovative Election Software (Election Day Only)

pmm— [ o]

Use: Poll worker needs to Cancel a Voter's Check-In
Important: When cancelling a Voter’s Check-In the poll worker may also select Spoil a Ballot if k% Pelhwariar >
necessary. To spoil a ballot and cancel a check-in select YES, Spoil a Ballot and follow the Spoil — To document the Canceled Check-In, select the reason

Ballot procedures first. If there is no ballot to spoil, select NO and proceed with the following

steps:

Search for the voter and tap the Settings Gear next to the
voter’s name

ey

Ereee Prsemons

Enter the Extra Functions
Passcode and tap DONE

from the dropdown menu, type the poll worker name,
and provide any additional details. Note: selecting
Other requires additional information. When complete,
tap NEXT

v Imkauanes

Select Cancel Voter Check-In from dropdown menu

JEFFERSON, THOMAS

To complete the cancellation process, the poll worker
signs the cancellation record and taps SUBMIT.

e (o B

Select Yes or No to spoil voter’s ballot (Follow Spoil Ballot
Procedures)
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Electors List
Poll Pad Processing — Encode A Voter Card

KNOWINK oot cuswas

Innovative Election Software (Election Day - Encoder Only Option)

Use: Poll worker needs to create a Voter Card without processing a specific
voter on the Poll Pad.

In the Last Name field enter the Precinct name or number
used during advanced voting. Select the correct Precinct &
Combo record from the list.

Have the poll worker print “Encoder” on the signature line and
initial in the Poll Officer Initials box on the voter and poll
officer confirmation pages

Chearse oty o babt s 2 prsicng e vetee

Tap the Create Card button
(If the voter requests an Audio Ballot select AVS)

To encode additional cards for “used” (green) Precinct-Combao:
Look up the record and tap the Settings Gear on the left side o2

Enter the Extra Functions Passcode and select
Re-encode Smart Card

o

Important:

+ [If the voter requires an Audio Ballot and the record has already been used, Cancel the
Check-in (without Spoiling a Ballot) and follow the steps above.

+ |f the record was used as an Audio Ballot and the voter requests a Regular Ballot, Cancel the
Check-in (without Spoiling a Ballot) and follow the steps above.

+ If arecord has been used on a Poll Pad, subsequent cards must be encoded on the same
Poll Pad using the Re-encode Smart Card option.
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Election Day

Polling Place Stations

Poll Pad Station

e At this station

* The voter is searched in the Poll Pad using the voter’s
ID by scanning or manually entering the voter’s name

 If found, the voter certificate process is started

* If the voter cannot be verified as eligible to vote,
the voter should be escorted to the Provisional
Ballot Station

* Voter completes the electronic voter certificate

* A voter card is encoded with the ballot and given to
the voter

* The voter’s name is electronically added to the
Numbered List of Voters

 The voter is then directed to the Touchscreen and
Printer Station
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Election Day

Polling Place Stations

Touchscreen and Printer Station

e At this station
* The voter will insert the voter card into the Touchscreen
Make their selections for each election
Review their ballot selections on the screen and print their ballot
The voter will then review their printed ballot

Then the voter will take the paper ballot along with the voter card and advance to the Polling
Place Scanner station
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Polling Place Stations

Election Day

Polling Place Scanner Station

e At this station,
e Voter returns voter card

* \oter is reminded to review their ballot

* The voter will cast their ballot by inserting into the scanner

 The screen will confirm that their ballot was cast

Voter Exits the Enclosed Space

* Voter receives their “I'm a Georgia Voter | SECURED MY VOTE” sticker

* Be sure to thank them for voting
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Closing of Polls

Time

e At 7:00 PM, the Poll Manager publicly declares, “The poll is closed.”
* Any voters in line at 7:00 PM must be allowed to vote

* Position a Poll Officer at the end of the line to ensure that anyone arriving after
7:00 PM is NOT allowed to vote

 Poll hours could be extended upon court order. Your County Office will notify your
Poll Manager if this occurs.

* Note: Municipal elections for the City of Atlanta have different hours,
pursuant to O.C.G.A. § 21-2-403
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Closing of Polls
Closing Equipment, Form Completion and Packing Up

e All duties must be performed in full view of the public

* Potential voters may watch but are not allowed to enter the enclosed space or
interfere when preparations for opening the polls are in progress

* At no time are the doors to the polling place to be locked so as to exclude any
member of the public from viewing the pre-election preparation, conduct of the
election, or the closeout procedures

* One Poll Official reads the instructions
* One Poll Official follows the instructions as read to them
* One Poll Official records the necessary information on the forms
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Closing of Polls
Poll Pad Closing Quick Start Guide

Closi ng Checklist = vews ool Training Hecton - 11052019
Last Imparted: 12/08/2019, 17:03:22

&=, Georgia Training f

\m: Board of Elections SUM MARV REPDRT HOME
0O Record votercheck-in and summary report &= Oifice :
information on Poll Pad Recap ) ) o . . . .

SUMMARY ABSEN VOTERS CHECK-INS FROVISHOMA REGISTRATIONS

O Power off Poll Pad
Drdﬁen‘i:;an tray from back of Poll Pad. Return 1D tray Check-ins Parties
and stylus to case

Check-ins: 12 Democratic: 5
o lml"“ Poll Pad l-:'rlwisiol‘z-. 0 Monpartisan: &
O Return Poll Pad cord & USB power brick to case Spoleck @ _ e
O Remove Encader from Poll Pad & return to case Registrations: 0
O Remowe Poll Pad/Stand Arm from Base
{Leave stand arm attached)
O Return base to case
O Verfy the numbers on the Poll Pad & case match
O Return Poll Pad to case

CONFIGURE
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CLOSING THE POLLS ONTHEICX-BMD;

DOMINION ™
VOTING W

1

@m..
Insert the Poll e
Worker card (chip
facing down) into the m
Card Reader located o
at the bottom of the P &9 €
ICX tablet. 3 0 C
Enter the Poll Worker S &5 ©
PIN then press the »
Login button.

2

Press the Admin @“‘“"

menu button. °

Please select one of the following options:

Ballot Activation 7

Press the Close Poll button.

Tabulators

4

Press the Yes button to confirm closing the

poll then press the Power off button located

in the bottom right corner of the screen.

r 1

o Info

Closee poll confirmation

Are you sure you want 1o close the pol?

|

L

© Dominion Voting

5

Press the power button on the front of
the BMD printer to turn the printer off.

Power down the UPS unit:
* Press the power button.

* Press the UP arrow button.

* Press the Enter button.

¢ Press the DOWN arrow button.
» Press the Enter button.

» The LCD screen should now go off
indicating that the UPS has been
powered down.

© 2019 Dominion Voting Systems, Inc. All rights
reserved.




CLOSING THE POLL

Check the Auxiliary

Compartment of the
1 ballot box and scan

the ballots if any.

Press the Security
Key onto iButton
reader on the ICP.

|
|
|

DOMINION ™
VOTING N
BN (& OPEN &  OPEN

Please Enter Password To
Close The Poll

ARE YOU CERTAIN

3  Press CLOSE POLL.

4 Enter the password
then press ENTER.

| unumes 1 2 3 YOU WISH TO CLOSE
POLL?
4 5 6
7 8 9
CANCEL &ﬁég( (%] ENTER YES NO
ALLOTS CAST: 7 BALLOTS CAST: 823 BALLOTS CAST: 823

5 Press YES to proceed.

~& CLOSED

~& CLOSED

& CLOSED

~& CLOSED

PRINTING RESULTS
TAPE

PLEASE WAIT...

Three copies of the
6 Results Tape will
now print.

WOULD YOU LIKE TO
PRINT MORE COPIES
OF THIS REPORT?

ADMINISTRATIVE MENU

UTILITIES

YES

NOI

ARE YOU CERTAIN
YOU WISH TO SHUT
DOWN TABULATOR

CANCEL

POWER DOWN |

YESh NO

BALLOTS CAST: 823

Press NO to continue
or YES if you need
more copies.

BALLOTS CAST: 823

8 Press POWER DOWN.

BALLOTS CAST: 823

Q Press YES to proceed.

When the tabulator is
fully powered down,
unplug the tabulator

10

power cord.

© 2019 Dominion Voting Systems, Inc. All rights reserved.




Polling Place Forms
Closing the Polls

Security Verification Form — Touchscreen & Printer | ...,

e Confirm unit number of Touchscreens e —

« When the polls close, the Poll Manager will verify | _  Z&Z&=F= R
the seals are intact. A checkmark should be
placed in the close the polls column. The closing
case serial numbers should be recorded.

* The form must be signed and dated by the Poll
manager and two witnesses.
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Polling Place Forms

Closing the Polls

Ballot Recap Sheet

Confirm unit number

Record Closing Count Number of each unit
Section A: Totals the number of ballots issued and

printed on each BMD.

Section B: Totals the ballots cast on each scanner.
Section C:Totals the number of issued ballots,
casted ballots, and poll pad check-ins.

The form must be signed and dated by the Poll
manager and two witnesses.

pecnon: (Crecx One) O Genersd O Mrimmary
Onurol O Spechl

O Preddentiel Prefecence Primary WD s g 4
o chomt be Cnt of g CamsA'Chy Dot
B Tr TR —
B RE e v bagere
DATE Of ELECTION TIVE LAST VOTER VOTED,
PRECONCT COUNTY/MUNICIPALTY

BALLOT RECAP SHEET
SECTION A- BALLOT MARIONG DEVICE (BMD)

TOUCHSCIEEN PUBLC OOUNT | SAL0%S it TOUCHECREEN | PUBUC COUNT | BALOTS mtD
SERGAL NUMBER AT OPENNG A" C.caeG LN NUABER AT OFENNG AT CLOBNG

P

TOTAL BALLOTS PRINTED [a) TOTAL BALLOTS PRINTED [a)

4) BALLOTS PRINTED ON BMD (Add totals from above two columns)

b) EMERGENCY BALLOTS ISSUED (I any)

<) TOTAL BALLOTS ISSUED (add & + b)

d) BALLOTS SPOILED (From Spolied Baliot Log)

@) TOTAL BALLOTS ISSUED & CAST (¢~ d)

SECTION B: SCANNER

f) SCANNER Serlal 3 BALLOTS CAST (From Tape)

SCANNER Serlal 3 BALLOTS CAST (From Tape)

TOTALTAPES 0)

£) UNSCANNED BALLOTS FROM EMERGENCY BIN (f anvy)
h) TOTAL BALLOTS CAST ON SCANNER (f + g)

SECTION C: GRAND TOTALS - NUMBER OF PERSONS VOTING (all totals 1-

sge

N
3 should match)

2 TOTAL BALLOTS CAST ON SCANNER - SECTION R 3V

3 POLL PAD CHECONS + SUPPLENENTAL VOTERS From Pul Pad Recep - Line F

Pol Marager and both Asshitant Managers must sign.

Pol Manager Assstant Meager

Asstant Marager
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Polling Place Forms

Closing the Polls

Poll Pad Recap Sheet
* From one Poll Pad,

Record Closing Time
Tap on the Menu icon at the top left of the Poll Pad screen

Tap on the Summary Report on the screen
Record the check-ins from the Summary Report on the

recap sheet

* Record the number of Spoiled and Unaccompanied Ballots on

the recap sheet
* Complete the oath and signatures
* Return the Poll Pad and attachments to the Poll Pad cases and

seal

e Record and confirm unit number and seals of Poll Pads

e |f the numbers in sections A through | do not match or balance

as expected, an explanation must be attached.

Poll Pad Recap Sheet

5T -0

Compferid  Ume#  Openasg s
CospSerigld  Ume# _ Openssg s
CaseSerild _____ Umisd

Cose Serigl & Ueied

USE BALL POINT PEN
Bear y Three Coples
{ Staie
N Superinindent
PINK of Caurt

The Lt of Electors: for the: precimct |

isted above and contaimed on these Poll Pad umits bas bees reviewsd by the

_ Coumey Ragistrar's office and ke been found 1o be comect

Signatune: _ Dae 0 Segmewe 000000000 Dmer 0
10 WORKERS; Use Only One Poll Pad Unit To Complete This Section
Opening Cleeimg
A Time
Taial number shawn on Poll Pad Check-1ns Total Voers: Tooiad Wodess
(B and €' shousd be fhe sam [ P
Republicam Hepublscam:
— |Monpamsax
ool Volers
Jemocratic
epuabidacn
oS
_dayal




Closing the Polls

Polling Place Forms

Spoiled and Unaccompanied Ballot Recap Sheet

* Confirm spoiled and unaccompanied ballots are
documented on the form

* Total Spoiled Ballots

e Total Unaccompanied Ballots

* Record the totals on the Poll Pad Recap

SPOILED AND UNACCOMPANIED BALLOT RECAP SHEET

Election Day Location:

Tauickacraen Erros

Printer Error

Towchscraen Errar

Printer Error

Poll Manager:

=

1
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Polling Place Forms

Closing the Polls

Provisional Ballot Recap Sheet

After the polls are officially closed, empty the provisional ballot secured
ballot box or bag and count the ballots
Confirm or record polling place and election information on top of form.
Section 1 — Record Number of Persons Voting information
Total Voter Certificates
Number of Names on Provisional Numbered List of Voters
Total Ballot Stubs
Total Spoiled Ballots
Section Il — Record totals of unused provisional ballots provided
Section Il — Total Ballot Recap
e Total Provisional Ballots Cast
* Total Spoiled Ballots plus Total Unused Ballots plus Total Provisional
Ballots Cast
If form does not balance, explain in area provided
The form must be signed and dated by the Poll manager and two
withesses.

ELECTIMG O Prestintil Pelrncs Fimary 0 Mospartsan m
[Chakngj o 1 Funaf
= m = m WHITE QOFY TO SDCRETARY OF ATATE
P COPY TODLDR OF SUPTRICR DOUAT 10Ty DUETK

DATE OF BLECTION WTLLOW COP T SUPTIRINTEMDENT

D0 T [ POEAITTT AT PACCWCT
COUNTY FMURICFRLITY

kL MUGTICR 8 kg
PRECHGT.

ACA. Y AT o oeivery

PROVISIONAL / CHALLENGED BALLOT RECAP

BECTION | BECTION Il BECTION Wl

WUMBER OF FERSONS YOTIRG UHIFSED BALLOT REECAP

" Toksl rumbar of presisionsl waie " Toisl mumser of ALL UNLENTT: Provisionsl Nallas

sardicaan ¢ fndrs WEITE - Fior amch Disicd Crmben (707 8 ek ottt ha
I:l Sred sl e e i e kel HLE U e
ke - vt e ol i v
v Tl awrrbe of raman or Provisioral
Nisfict Hamisamd Lint o Watars

HOTE-Nicoma & ans 1 wacudd be

marma; Il 0ot TR Sk T

L] Usgses RIPUDLCAM Gmlicos
O0d [ Ledsmbsd | Profnied | dad Suoim

v Tobn rumbar of Lsed P

Tk T I:l

wl
Urused HOMPARTEAMS IO AL Dakzte

TOTAL BALLOT RECAP

*  Toial rambar of provisional Talots

ROTE: Dex 7 aboud raich fu ol
curster ol s arssiopan mraing o
Proviiosl | Chabangas balcls, ook in

L1 ) —

@ Tobl sum from S 0, £ AT
«  Tolsl Hurmser o Frovisicrsd Nados

MOTE s G ahoud soun 16 ne sl
mm-cound andior chadh ke eTom

F macond caund or comeciion of emode]
Iaktx coem ol maTes e cound,  mecerd

LT LT T T I T | S p— e ————
I_I vl efented

.

Fiscalend from Supmrnisncent

-

= bermct O from C. It akosk
squml box F in fecsion Torinl mamofALL LSAAED
Frovisioo o
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Polling Place Forms
Closing the Polls

Chain of Custody Form — Transfer of Election Results from Polling
Place/AIP

e This form is used to account for transporting ballots from the
Polling places.

Each field on the form must be completed for transport.

The poll officers transporting the ballots must sign and date the
surrender by field.

The person receiving the ballots must sign and list the time the
ballots were received.

Confirms the number of memory cards being transferred.
Confirm the number of voted ballots being transferred.

List any discrepancies in the notes space provided.

See SEB Rule 183-1-12-.06

Chaln of Custody Form
Tramfar o Election B from Peling Maos/ A1

Bl ———— Bt ——
e S —— e —
L leeablon:
dhwaran Wolng: mction Diny: O Adwana Vot jm} tion Dey: T
cm Scanner B —— Pallir won Scanner &
cor v MemoryCersal | bumberolMemorpCadpl_
cer o VoteciBabon: b ted Balioba
e S — Eolie sl o L — s —
L Amosived v (Print] anat
N Surrerdered by [Frin Sat
L Amceived Byt iPrint] wratere:
e — Surrerdered byc (Peiet}_______ Senelure:
L — L=l o I —
e Surrerdered by [Prin e Wgnabure:
L — e o I —
e Surrerdered by [Prin e Wgnwbure:
s Vmcmived vz (Print]

HOTES:
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Closing the Polls

Posting on the Door

* At the close of polls the following must be
posted on the door:

* One set of tapes from the Polling Place
Scanner

* Yellow copy of the Provisional Ballot Recap
Sheet
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Closing the Polls

Reminders

Remember that the memory cards, electors list, ballots, provisional bag and
any other documents and supplies required of your county office

Make sure you record what time the last voter voted on the recap sheet
Remember to post the results tape and the yellow copy of the
Provisional/Challenged Recap sheet on the polling place door
* Even if the recap of the Provisional/Challenged is zero, you need to
record that and post the yellow copy

Remember to take the Poll worker memory card out of each Polling Place
Scanner to return with recap sheets and other items as determined by your
county office

Make sure all machines are sealed at the end of the day

Review checklist provided by the County Office for all items to be returned
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Thank you for your service to
the voters of your county.
We could not do this without

you

SECURE
THENOTE




